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PREFACE 

Coa111l's Textpro that can be used for all kinds of wr i ting projech . 
Rightfully called a "word p r ocess·or , " that cumbersome name implies 
that some mysterious "processing" is going on . It's not mysterious . 
Thia word processor was created to make writing easier, especially 
for communications that deserve the thoughtfulness of re-writing and 
correct i ng before you let i t go . 

With any wr i ting tool and on any writing project, you do the 
processing . This i s a tool that auto••••• the process of gett i ng 
your ideas down on paper. You can write on its electronic sheet - -the 
CRT acreen- - wi thout concern i ng yourae If with the accuracy of 
punctual ion and spell Ing. Then , go back over your work and make it 
a a r i g ht a a you wan t , be fore you per mane n t I y comm i t i t to pap e r . 
Even then, it isn't right unti I you say so . 

Since your writing can be saved, you revise , update, and reprin t at 
any time . 

Designed to emulate a typewriter on first use, Taxtpro prov i des 
editing, f i le management and printer support for documents from memos 
to manuscripts, tirades to technical papers, from lette r s to f i les 
I ined in Caravan and printed . 

When typing and editing, TaxtPro ~nswers to single - key commands . 
Pr i n t i n g and f i I e management are run fr om menus . 

The f i rst part of this manua I is des i gned to tutor you i n the use o f 
TaxtPro . The second part is you r r eference gu i de.and summarizes 
TaxtPro's feature s. 

Enjoy . 
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INTRODUCTION 

Textpro replaces typewriter, reams of typewriter paper, correction 
apparatus and file cabinets with its electronic writing sheet. Its 
electronic sheet is like a blank piece of paper with instantly 
erasable and movable letters . 

The nuis~nce of completely re-doing old work to produce a new 
version, however slight the correction, is gone . Letters and reports 
spotted with daubs of correction fluid are a thing of the past . 
After retyping new paragraphs into a report, the clever reshuff I ing 
of pages to make them come out right is no longer necessary . Al I the . 
work is done before ever touching a sheet of paper . You touch the 
keyboard that controls your electronic sheet . 

You print your work when it is finished, in the format you set . The 
elegance of its final appearance depends on your printer investment . 

On first using the electronic sheet, you have the option of 
correcting errors as you go along or letting them go to let the ideas 
flow, then editing the errors and omissions later. You can type over 
errors, delete them ac character at a time, delete complete I ines, or 
delete a block of work that, for example, starts in one paragraph and 
ends in another. CThis is called block editing.) Deleted blocks are 
saved in a special memory cal led the Cache . From the Cache, the 
block may be moved and inserted elsewhere in your work, or if 
deleting it was a mistake in the first place, restored to where it 
was . Also from Cache, send a form letter to your mail list: print 
the identifying header on each page of report . 

When forgot ten words and rhymes , Can d b I o ck s J , are i n s er t e d . 
existing text conveniently moves aside . Words too long to fit at the 
end of the I ine wrap-around to the next I ine : that is, the entire 
word I eaves t he I i n e i I ' s on and par ks a t t he beg i n n i n g of t he n ex t 
one. Then, when printed, each word appears on the paper in its 
natural unbroken state, and each I ine is printed complete. 

Mi spelled words can be searched out and replaced one at a time , or 
entirely with a technique called global replacement . Smith can be 
replaced by Smythe everywhere it appears in your work . 
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Works-in-progress can be savea to aisk, recaJ 1ea ana cont i nuea at any 
time . wt1en Jong 111orks--manuscripts, Jengtny reports--are 
necessari Jy <ana wisely > broken tnto smal I segments ana storea as 
separate Oisk fi Jes , Te x tPro • s caravan feature prints them 
automaticaJ IY as one manuscript . You can save f i Jes of unrelatea 
work, 
111isn . 

I ike a series of business letters, ana caravan them when you 
caravan a form I et ter to your entire ma i 1 1 i st . 

Delete fi Jes from your aisks 111nen no longer neeaea . 

Jump to top or bottom of a page, leaf from page to page , or just move 
a cnaracter or I ine at a time , scroJ I ing up or aown to view ana 
review your work Print arafts at yo ur convenience , ana when your 
printer offers ennancements--1 ike aouble size characters, 
emboJaening, unaerlining--exercise tne features you neea . Textpro 
even al 10111s you to STOP printing, turn on or off rignt-justication, 
cnange tne ennancements, ana continue . 

use any of a number of branas of popular printers, inc1uaing tne 
computer manufacturer ' s own brana-namea printer . No particular brana 
of prjnters is recommenaea, since you are tne sole expert on your 
own printing requirements . Tne only recorrmenaation is tnat you 
evaluate tne quantity of work you \Iii I I ao, the printer ' s features, 
tne appearance of its printea copy, its rel iabi I ity ana avai Jabi I ity 
for service, tnen shop ana buy one that satisfies your overal I neeas. 
Many 10111-cost aot-matri x printers with near letter qua I ity print at 
10111 speed , ana araft quality at nign speed, are avai Jable . As your 
requirements become more aemanaing, you mignt promote yourself to a 
secona printer . Ful 1 Jetter quality printers are available at a 111iae 
range of prices ana speeas . 

Tne TextPro screen aispJays an BO-character-Jong I ine on botn 40-
character 111iae screens ana BO-cnaracter 111iae screens--of tne 
computers TextPro supports, tne BO-column screen is avai Jab le on tne 
Apple I Jc, 11e or Frankl in Ace 2100 computer . Normal character 
spacing for prlntea work is 10 characters per incn, 111n i cn proviaes 
for the B 112" stanaara page 111iatn . on tne 40 cnaracter-111iae screen. 
tne Bo-cnaracter 11ne is aiviaea . wnen you start entering your work, 
for example, tne first· screen I ine Is tne left nalf of tne BO
cnaracter 1 ine : tne second screen I ine is tne rlgnt nalf of tne Bo-
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character line . The ruler line on the screen reminds you wn1cn half 
you're worKlng on, and word-wrap occurs only at the end of tne so
cnaracter line. The word tnen wraps to the third screen 1 ine . 

on the SO-character Wide screen, one screen line Is also one text 
I lne. 

TextPro simplifies writing . To quote a I ist too 1ong to name, 
writing IS editing . And, to quote no one, editing Is the 
modlf lcatlon of tne words, the format, and the appearance on paper. 
TextPro provides the tools, you provide tne words . 

HOW to use this manual. 

Learning to write on Textpro needs only be done a step at a time . 
FI rst, entry of worK, then s imp I e ea It i ng . ·As use becomes more 
comfortable, expand Into the advanced features as you need tnem . 
It's a growing process that results in control over your worK and 
subsequently the power of your corrrnunications . Practice and 
exper1ment--you can't hurt the computer or TextPro--and you' I 1 
pleased at your progress . 

This manual 15 constructed to Involve you by gradual 1y Increasing 
your Knowledge through practice . starting with an example form 
letter, then experiencing the features used for longer works, the 
fUI 1 power of TextPro wi 11 be exercised . A review of the table of 
contents snows the sequence followed .. by Part 1, Using TextPro. 

Part 2, Reference to TextPro, Is the tecnn1ca1 reference manual, 
entabulated for ready reference . Since most actions on TextPro 
directly result In changes to tne contents of tne screen , reference 
Will be necessary wnen the actual behavior of an action is unclear . 

The 1ast page of the manual 15 a QUICK-reference Gulde to tne 
TextPro's corrrnands, provided for ~our convenience. 
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aETTING STARTED WITH THE COMMODORE 64 

To prepare to use TextPro: 

What you need with the Commodore 64: 
1 _ A Commodore 64 computer. 
2 . A Commodore 1541 disk drive . 
3 . A video monitor or television set and appropriate connectors . 

4 . The Te•tPro program disk . 
5 . S ome blank disk s. 
6 . A printer, interfaced through the Commodore's serial port or 

user port. 

How to start TextPro 

Please 
1 . 
2 . 
3 . 

4 . 
5 . 

refer to your equipment manuals as necessary . 
Connect and power up your computer system . 
Put the Te•tPro disk in the drive . 
When the READY prompt i s d i s p I aye d , enter 

Press the 
When the 

LOAD"*",8 

RETURN key 
READY prompt i s d i s p I aye d, en t er 

RUN 

6 . Press the RETURN key _ 
7. When the menu appears, for Te•tpro type in the letter 

T 

The curso r is i n character position one, line 1 , of the screen, ready 
for writing . 

Remove the prog r am disk from the drive and return it to its envelope . 
Install a data disk in the drive. You are ready to work with 

Te•tPro . Before turning to Part 1, please familiarize yourself with 
the keyboard. 

• 



THE KEYBOARD 

The differences between the each computer 's keyboards force use of 

different keys for identi c al operat i on s . Please use only the Gettin g 

Started sect i on for your computer for the advantages that computer ' s 

keyboard affords . In th i s manual operat i on s w i ll be descr i bed by th e 

name of the act i on as in the left-hand columns of the tables below, 

and wi I I not be referred to by the name of the part i cular key used . 

If you keep the Quick-reference Gulde handy , or refer back t o the s e 

pages, key usage wi I I shortly become sec o nd na ture . 

The co .. odore 84 Keyboard 

TextPro controls your compute r's keyb oa rd , and the k e ys perform o nly 

as TextPro direct s . Certa i n keys , si ngly and i n c omb i nat io n w i th 

other keys, operate Textpro i n three modes of operat i on : i mmed i ate , 

print-t i me , and menu ope r ation . 

On the Commodore keyboard , the Commodore symbol key CC=), the l ower 

left - hand key , i s used to do certa i n t a s k s wh e n u s ed w i th an o the r 

key . For example, to delete a l i ne, the C= i s pressed, t hen the I 

key . It is denoted in the table I i ke t h i s : C= I . 

1. Immediate mode : Curs o r movem e nt , typ i ng, and editing . 

Cursor Movement keys 
The screen sc r ol Is up or down or jumps a c cording to the 

cursor act i on . 

Action 
Up 
Down 
R i ght 
Left 
Next i ne , pos i tion 
Position 1, line 1 
Page backward 
To next page 
Pa.ge forward 
Search (always forward) 

x i 

Key Cwith explanation> 
CRSR Up Arrow 
CRSR Down Arrow 
CRSR R i ght Arrow 
CRSR Left Arrow 
RETURN 
HOME 
Repeated press of HOME. 
C= p 
Repeated press of C= p 
f3 



Typing keys 
Carriage return 
Center 
Characters Upper case 

Lower case 
Upper case 
Lower case 

Tab 

For••t keys 
Set format mode 
Set tab 
Set I et t mar g i n 
Set right margin 
Delete tab or margin 
Clear format 

Ed It Ing key a 
Auto-insert, On/Off 

Forced Return 
Carriage return 
Center 
Copy block 
Clear format 
Clear page 
Delete block 
Delete character 
Delete I ine 
Delete to end of I ine 
Enhanced char. On/ Of f 
Insert block 
Insert character 
Insert I ine 
Pack 
Search text 

Continue search 
Replace 
Global replace 
Global replace abort 

Status 
Typeover 

xi i 

RETURN 
C= y 
A through Z tl<>? 
•through z :1,./ , ....... () 

1234597880 +-•·= 
f1 

ta 
T or 
< 
> 
Type over with SPACE 
C= m 

C= v 
RETURN 
RETURN 
C= y 
Delete, insert, move , insert 
C= m 
CleaR 
f 1 
DElete 
C= I 
C= e 
C= r 
f2 
INSerT 
C= a 
C= q 
f3 
f4 
f5 
ta 
SPACE bar 
C= w 
Enter characters 



2 . Print-ti•• •ode : Commands embedded in text and exercised when 
printing. 

Pr I nt-t Im• command• Keya 
Enhancement A on .pa 
Enhancement B on . pb 
Pr int Cache memory .pc 
Print on next page . pg 
Right margin justified . pj 
Print named disk f i I e .pn Fi I ename 
Right margin ragged . pr 
STOP the printer . pa 

Pr int abort SPACE bar 

3 . Menu operation mode : Controls system input and output. 

Menu Commands Key 
Cal I menu 

Fi I e management menu 
Directory d 

Erase file e 
Format disk f 
Initialize drive 
Load file 
Save file 
Validate 

Printer menu 
Print 
Control pr inter 

End of page 
Enhancement A 
Enhancement B 
Line Feed 

Return to sheet 

• 
" 
p 
c 
Query and response 
Query and response 
Query and response 
Query and response 
RETURN 

In the next section, Fundamentals, you wi I I begin operating TextPro . 

Please refer to the keyboard I istings on these pages as often as 
~ecessary . 
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GETTING STARTED WITH THE APPLE I IC, lie or FRANKLIN ACE 2200 

To prepare to use TextPro' 

What you need with the Apple or Frankl In . 
I . The computer, with disk drive 
2 . A video monitor or television set and appropriate connector . 
3. The TextPro program disk . 
4 . some Dlank disks . 
5 . A printer, interfaced through the serial printer port . 

How to start TextPro 

Please refer to your equipment manuals as necessary . 
I . connect your computer system . 
2 . Put the TextPro disk in the drive and close the door . If you 

are using an so-column monitor, press the so column switch on 
the computer, or select 40 or so column as prompted . 

3 . POWER UP your computer system , Te x tPro automatically loads 
and starts . Insure that CAP LOCK is off . 

The cursor is in character position one, 
for writing . 

ine 1, of the screen, ready 

Remove the program disk from the drive and return it to its envelope . 
lnstal I a data disk in the drive . 

You are ready to work with TextPro . Before turning to Part 1, please 
faml I iarize yourself with the KeyDoard . 

THE KEYBOARD 

The differences Detween the each computer's KeyDoards force use of 
different Keys for identical operations. Please use only the Getting 
Started section for your computer for the advantages that computer's 
keyDoard affords . In this manual operations WI II De descriDed Dy the 
name of the action as in the left-hand columns of the taDles De1ow, 
and Will not De referred to Dy the name of the particular key used . 
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If you keep the Quick-reference Gulde handy, or refer back to these 
pages, key usage wl I I shortly become second nature. 

The Apple I IC Keyboard 
<Also see pp . 66 and 67 for Frankl in keyboard . > 

TextPro controls your computer ' s keyboard, and the Keys perform only 
as TextPro directs . They, singly and in combination with other keys, 
operate Textpro in three ways , i mmediate, print-time , and menu 
operation . 

The computer ' s control key, when pressed in conjunct i on with other 
keys, provides special functions . The control key is pressed first, 
then the other key . For e xample, the Search operation Is intitlated 
by pressing the control key, then the s key . Shorthand for tne 
control s operation is denoted by c/s . This shorthand method is used 
tnroughout the tables below . 

1. lnmedlete mode ' cursor movement, typing, tabbing, 
and editing . 

centering 

cursor MOvement keys 

The screen scrol Is up or down or jumps according to the 
cursor action. 

Act Ion 
Up 
oown 
Right 
Left 
Ne >< t i ne, pos I t ion 
POS i t ion 1 ' I I ne 1 

Page backward 
To next page 
Page forward 
search <always forward> 

xv 

Key <wltn exp1enet1on> 
cursor up Arrow 
cursor Down Arrow 
cursor Rlgnt Arrow 
cursor Lett Arrow 
RETURN 
C/O 
Repeated press Of C/O . 
c/p 
Repeated press Of c/p . 
C/S 



Typing keys 
Carriage return 
Center 
Characters 

Tab 

For•at keys 

Upper 
Lower 
Upper 
Lower 

Set format mode 
Set tab 
Set lef t margin 

case 
case 
case 
case 

Set r i g ht mar g i n 
Delete tabs or marg ins 
CI ear format 

Editing keys 
Auto - insert , On/Off 

Forced Return 
Carr i age return 
Cente r 
Copy b Io.c k 
C I ea r f or ma t s 
Clear page 
Delete blo ck 
Delete character 
Delete I ine 
Delete to end of I ine 
Enhanced c har . On/Off 
Insert block 
Insert 
Insert 
Pack 

character 
I i ne 

Search text 
Continue search 
Replace 
Glo ba l replace 
Global replace abort 

Status 
Typeover 

)(vi 

RETURN 
c/y 
A through Z {}:"<>?I 
a through z CJ1',./\ 
! •••""'&* () _+ 
1234587890 
tab 

cit 
T or 

> 
Type over with SPACE 
c/g 

c/v 
RETURN 
RETURN 
c/y 
Delete, insert, move, insert 
c/g 
c/9 
c/d 
delete 
ell 
c/e 
c/r 
c/f 
c/\ (reverse slash) 
c/a 
c/q 
c/a 
c/c 
c/x 
c/z 
SPACE bar 
c/w 
Enter c haracters 



2 . Print-time moae ' corrmanas embeaaea in tex t ana exercisea wnen 
printing. 

Print-time cormianas 

Ennancement A on. 
Ennancement B on . 
Print cache memory 
Print on next page 
Rignt margin justifiea 
Print namea OisK file 
rignt margin raggea 
STOP tne printer 

Print abort 

Keys 

.pa 

. pb 

. pc 

. pg 

. pj 

. pn F 1 1 eName 

.pr 

.ps 
SPACE Dar 

3. Menu operation moae ' controls system input ana output . 

Menu conman as 

Cal I menu 
Fi le management menu 

eacKup OisK 
Directory 
Erase f i I e 
Format OiSK 
Loa a f i I e 
save file 

Printer control menu 
Print 
contro I printer 

Ena Of page 
Ennancement A 
Ennancement 8 
Line fee a Query 
Return to sheet 

Key 

escape or 

b 
a 
e 
f 

s 

p 
c 
Query ana 
Query ana 
Query ana 

ana response 
RETURN 

C/b 

response 
response 
response 

In the nex t section, Funaementals, you wi I I begin operating TextPro . 
Please refer to the Keyboara I !stings on these pages as often as 
necessary . 
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GETTING STARTED WITH THE ATARI 800 & SOOXL 

To prepare to use TextPro: 

What you need with the Atari: 
1 . An Alar i 800, 800XL, or 1200XL computer. 
2 . A model 1050 compatible disk drive . 
3 . A v i de o mo n i tor or I e I e v i s i on set and a ppr op r i a I e connector . 
4 . The TextPro program disk . 
5 . Some blank disks . 
6 . A pr i nter, interfaced through the serial printer port. 

How to start TextPro 

Please 
1 . 
2. 
3 . 
4 . 

refer to your equipment manuals as necessary . 
Connect and power up your computer system . 
Put the TextPro disk in the drive and ~lose the door . 
POWER UP your computer system . 
When the menu appears , for Text pro I y p e i n I he I e I t er 

T 

The cursor is in character position one, I ine 1, of the screen, ready 
for writing. 

Remove the program disk from the drive and return it to its envelope . 
Ins ta I I a data disk in the drive . 

You are ready to work with TextPro . Before turning to Part 1, please 
f am i I i a r i z e yours e I f w i th I he keyboard. 

THE KEYBOARD 

. I The differences between the each computer's keyboards force use of 
different keys for identical operations . Please use only the Getting 
Started section for your computer for the advantages that computer's 
keyboard affords. In this manual operations will be described by the 
name of the action as in the left - hand columns of the tables below , 
and wi I I not be referred to by the name of the particular key used . 

)(vi i i 



If you keep the Quick-reference Guide handy, or refer back to these 
pages, key usage wi I I shortly become second nature _ 

The Atari Keyboard 

TextPro controls your computer's keyboard, and the keys perform only 
as Text Pro d i rec ts _ They , s i n g I y and i n comb i n a t i on w i th other keys , 
operate Textpro in three ways : immediate, print -ti me, and menu 
operation _ 

The computer's control key, pressed in conjunction with other keys, 
provides special functions . The control key is pressed first, then 
the other key_ For example, the Search operation is initiated by 
pressing the control key, then the s key _ Shorthand for the control 
s opera t ion i s denoted by c Is _ Th i s sh or than d me tho d i s u sed 
throughout the table below _ 

1 . Immediate mode : Cursor movement, typing, tabbing, centering 
and editing . 

Cursor Movement keys 

The screen scrolls up or down or· jumps according to the 
cursor action _ 

Action 
Up 
Down 
Right 
Left 
Next ine, position 
Position 1, line 1 
Page backward 
To next page 
Page forward 
Search (always forward) 

xix 

Key Cwith explanation) 
c/Up Arrow 
c/Down Arrow 
c/Right Arrow 
c/Left Arrow 
RETURN 
c/o 
Repeated press 0 f c/o. 
c/p 
Repeated press 0 f c/p . 
els 



Typing keys 
Carriage return 
Center 
Characters 

Tab 

Format keys 

Upper 
Lower 
Upper 
Lower 

Set format mode 
Set tab 
Set left margin 

case 
c ase 
case 
case 

Set right margin 
Delete tabs or margins 
C I ear f or ma t 

Editing keys 
Auto - insert, On/Off 

Forced Return 
Carriage return 
Center 
Copy blo ck 
Cl ear f ormats 
Clear page 
Delete block 
Delete charac ter 
Delete line 
Delete to end of line 
Enhanced char. On/Off 
Insert block 
Insert character 
Insert line 
Pack 
Search te xt 

Continue search 
Replace 
Global replace 
Global replace abort 

St at us 
Typeover 

xx 

RETURN 
c/y 
A through Z -I :\~[J? 
a through z _=1+•, .I 
!"•SM'eC> 
1234567890 
TAB 

TAB SET CSHIFTed TABl 
T or t 

) 

Type over with SPACE 
c/TAB Cis TAB CLRl 

c/v 
RETURN 
RETURN 
c/y 
Delete, insert, move, insert 
e/TAB 
CLEAR 
e/d 
DELETE 
ell 
e/e 
e/r 
elf 
INSERT 
e/a 
e/q 
c/s 
c/e 
e/x 
e/z 
SPACE bar 
e/w 
Enter characters 



2. Print-time mode : Commands embedded in text and exercised when 
printing . 

Print-time commands 
Enhancement A on. 
Enhancement B on . 
Print Cache memory 
Pr int on next page 
Right margin justified 
Pr i n t named d i s k f i I e 
right margin ragged 
STOP the printer 

Print abort 

Keys 
.pa 
. pb 
. pc 
.pg 
. pj 
. p n F i I en ame 
.pr 
. pa 
SPACE bar 

3 . Menu operation mode : Controls system input and output . 

Menu Command a Key 

Ca I I menu ea cape 
Fi I e management menu 

Backup disk b 
Directory d 
Erase f i I e e 
Format disk f 
Load f i I e I 
Save f i I e • 

Pr inter control menu 
Pr int p 
Ca I I controls c 

End 0 f page Query and response 
Enhancement A Query and response 
Enhancement B Query and response 
line Feed Query and response 
Return t 0 sheet RETURN 

In the next section, Fundamental a , you wi I I begin operating TextPro . 
Please refer to the keyboard I istings on these pages as often as 
necessary . 
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Section 1 -- FUNDAMENTALS 

The layout of TextPro's screen, control of the cursor, writing, and 
the entry of commands and reponses to prompts are introduced. 

THE SCREEN 

The top three I ines of the screen display are permanent, with I ines 
one to 20 of the electronic sheet displayed below them . 

The Me11age Line 

Depending on the current state of Textpro, displays one of a 
number of messages on the first two I ines of the screen. 

*On start-up, the copyright notice is 
displayed . 

*On executing certain . commands, a prompt for 
entry is displayed on this line, along with 
your prompt response . 

* When the Status key is pressed, the current 
location of the cursor and remaining unused 
memory in characters. 

* System messages . 

* Error messages 

The Ruler Line 

The third screen line is the Ruler Line ·. 
margin end tab settings. 

It displays the current 

The WI ndow 

TextPro holds many 8 1/2" by 11" pages of writing. The screen 
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provides a "window" to part of a page at a t i me . One 8 1/2" by 
11" page , at six I ines per inch, is 66 I ines long, and, leavi ng 
margins at top and bottom , usually 55 printed lines . On a 40-
character wide screen, 10 of the BO-character I ines are visible 
at one time, on an 80-character screen, twic e as many I ines--20-
are visible. Cln this manual, line always mean s the 80-character 
I i ne . l 

Managing the Cursor 

The cursor marks the active position on the electronic sheet where 
characters are typed or commands entered . 

The cursor is moved on the electronic sheet either during typing, as 
described below, or with the cursor movement keys, which move it one 
character at a time left and right, one I ine at a time up and down, 
jump it to the top of the page--then the top of preceding pages, jump 
it to the bottom of the page--then the bottom of the succeeding 
pages, or make it search out and mark a particular word or string of 
characters . 

Status 

When i t i s n e c es s a r y to deter mi n e the exact I o cat i on of the 
cursor, pressing the Status key displays the cursor's position 
and line. 

The character position starts at position on a I ine and 
con t i nu es ho r i z on ta I I y through po s i t ion 8 O . When mar g i n s and 
tabs are set for a letter, for example, the left margin may be at 
position 5, the paragraph indentation at 10, and the 
comp I i men 1 a r y c I o s e tab at 5 0 . Kn ow i n g the ch a r act er po s i t i on i s 
useful for vertical alignment of your work. 

The I i re i s 8 0 ch a r act er s i n I en gt h , but may be sh or ten e d by the 
set t i n gs of the r i g ht - and I e f t - hand mar g i n s . L i n e co u n t i s most 
often used to calculate page break location in multi-paged 
wr iting . 
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The status is d i pl ayed o n t h e message I ine I ike t h is : 

CLMN:8 LINE : 2/55 CACHE 44 00 CHRS 
8234 CHARS FREE I N TEXT 

Which means the cursor is in column eight, on line two of 55 
typed I in es, the Ca che memory holds 4, 400 characters of tex t , 
and space remains 1n the electronic sheet for 8,234 characters 
more writing . 

Scrolling 

On start-up, the entry cursor is in the first I ine, first 
character position, and moves to the right as you type, marking 
each new character position . When it reaches the end of the 
I ine, or when the Carriage Return is pressed, the cursor moves to 
the next I ine . Continued typing f i I Is up the screen to the 
bot tom . When the bot tom I i n e i s c omp I et e d, the c ont en ts of the 
screen move up one I i n e . The top I i n e moves of f the d i s p I a y , and 
a new I ine appears at the bottom of the screen to collect your 
words . The screen has scrolled one I ine upward . 

For each new I ine created, the screen scrol Is up 
see the I ines that have scrolled off the top of 
Cursor Up key is pressed unti I the cursor moves 
one and makes the screen scrol I downward . 

' l 

one I ine. 
the screen, 
to and past 

To 
the 
I i ne 

Test scrolling by entering !he fo l lowing, but instead of 
space after each word, press the Carriage Return to make 
format vertical as shown below : 

typ i ng a 
the 

The 
cursor 
can 
scroll 
the 
screen 
a 
I i ne 
at 
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a 
time 
or 
leap 
and 
bound 
to 
top 
and 
bottom . 
If at the bottom of the screen or not, enter these words in 

vertical format, too . 

Using the cursor keys, scrol I up and down so you're somewhere in 

the middle of this vertical sentence . 

Jump Moves 

While watching the screen, press the To next page key and note 

where you are : the last character position. Now press the Page 

backwerd key to jump to the first character position . 

Press the Search key and answer the prompt by entering the word 

botto111. 

Entering vs. Writing or Typing 
Entry refers only to exe.cution of responses and program commands, 

fol lowed by pressing the Carriage Return key . 

After answering the prompt, the cursor finds and marks the first 

character in the word bottom. Now press the Replace key and 

enter the word end in response to the Replace prompt. Note that 

the word bottom is replaced by end . Now press the Global 

Replace key . Scro I I ing if you need to, observe the change to 

both occurrences of the word bottom . Global Replace found each 

i n s tan c e of t he wo r d and rep I aced i t au t oma t i ca II y . Mo r e 

extensive examples of searching and replacing wi I I be given 

I ate r. 
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S•vlng your work 
If lnterru,ted before f iniahing a sess i on , you can save work - in 
progreaa . Jump lo Sect i on 4, S•vlng •nd Lo•dlng Fllea . 

So far, first acqua i ntance with the screen demonstrated how easy 
writing and movement on the sheet are, and introduced the powerful 
Search and Replace . In the next section, Starting to Write, you ' I I 
flr1t learn how lo remove any evidence of mi stakes , be given the 
opportunity to make some , then fix them . 
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Section 2 -- STARTING TO WRITE 

In th is se c t i on , you wi ll l earn th e esse nt i al wr i t i ng operat i ons, 
wh i ch are: 

* Clea r page . 

*Edit li ne s. 

* Wri t in g . 

*Continuous t y ping an d par a gr aph s . 

*Edit characters. 

*Set up a letter . 

Remember to keep your keyboard reference ha nd y, since operations wi I I 
be called by name, not by specifying the exact keystrokes. Also, as 
you write, concentrate on content and forge t about correcting 
mistakes, unless the error is one that is essen t ial to the idea or 
theme of your work and must be captured at t he moment. Mispellings, 
typos, and missed keystrokes can always be corrected later. The 
abi I ity of a word processor to keep work rea d ily accessible for 
correction, rewriting and rearrangement is its superior feature . 

Clear page 

To start writing on a clear, fresh electronic sheet the Clear Page 
command is used. All writing on the current page in which the cursor 
is located are erased . Clear page erases a single page of a multi
page work . To erase the entire work, each page must be cleared . 
Before using Clear Page, you should consider the following : 

* Wi I I need the work in the future? If so, 
save to disk . It can always be deleted from 
the disk . 
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LI ne ed It Ing 

* Sh o u I d I make a record of i I? 
before clearing . 

If so , pr in I 

* Do I need the contents of the page or part of 
the page elsewhere in the work? If so, use 
the Cache , described in Section 3 , Editing, 
and move i i where desired . 

Using the words you wrote earlier, or, if you have a blank screen, 
move to Po s i I i on 1 , L i n e 1 and w r i I e I h i s par a graph p I us any I h i n g 
else you wish to add. 

Then, with the cursor in any position on any line: 

Your action 
Delete Line 

Insert Line 

Result 
One I ine disappears . 

The i ne under the cursor, and 
a I I I i n es a f t er i I , move down 
one I ine. A blank I ine is 
inserted under the cursor. 

The Screen Line 
Line editing manipulates one I ine, from left margin to right margin. 
If a portion of a sentence is contained on the line, that portion is 
deleted, or, when inserting a line, a one-line space is inserted in 
the sentence. On 40-character-wide screens, each I ine occupies two 
screen I ines, so the left half of the I ine is broken at the 40th 
character. The right half of the line is displayed on the screen 
I ine below . The Ruler Line always shows the correct margin setting 
for the screen I ine on which the cursor resides . On 80-character
wide screens, the entire I ine is contained on one screen I ine. 

Line editing is useful when working with tables of data. Usually, 
writing requires more editing flexibi I ity, such as character and 
block editing, which are provided by Tex!Pro . 
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Wr It Ing 

Textpro's maximum I ine length of 80 characters is shortened by 
s e t t i n g t he r i g h t - and I e f t - hand mar g i n s . As you w r i t e , t he wo r d s 
au t oma t i ca I I y s ta y w i t h i n t he ma r g i n s . 

Wr•p-•round 

Use the writing 
Note that woids 
as you approach 
the next I ine. 

already on the screen, or enter these paragraphs . 
too large to fit in the space remaining for them 
the right margin entirely wrap-around to start 

Trunc•tlon 
Wrap-around occurs at the right margin. Words that are incomplete on 
reaching the 40th character on the 40-character wide screen do not 
wrap-around to the next screen I ine but truncate . The word merely 
breaks and continues on the next screen line. It looks just like th 
is. 

Your work , i n c I u d i n g pun ct u at ion , may be w r i t ten i n a con t i nu o us 
stream without the entry of carriage returns at the end of each 
I ine. Wrap-around makes carriage returns unnecessary unti I you 
wish to force the end of a I ine . Pressing Carriage Return forces 
the currsor to I ine feed and return to the left margin, thereby 
starting a new paragraph or new line of a table . 

Paragrapha--The Carriage Return . 

As you write with TextPro, you naturally separate words with 
spaces, subjunctive phrases with commas, semicolons and colons, 
explanatory phrases with parentheses--or the doub l e- dash--and 
sentences w i th per i o d s , quest i on marks and ex c I ama t i on po i n ts . 
Now carriage returns are only required to end a paragraph . 

Move to the last word in your text, enter 
Carriage Return and start a new paragraph . 
End the new paragraph with a carr i age return . 
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Character editing 

Move the cursor over the first error or typo in your writing. 
Depending on the type of error, use one of these three character 
editing techniques : 

Error 
Wrong characters 

Extra characters 

Missing characters 

Fix by : 
Typeover : Place the cursor 
over the of fend i ng character 
and type in the correct one . 

Delete: Place the cursor over 
the offending character and 
press the Delete Character 
key . 

Insert : Place the cursor over 
the location of the missing 
character and press the Insert 
Character key for as many 
times as there are characters 
missing, then typeover the 
missing characters in the 
spaces created by the insert 
character key . 

These three techniques are the basic tools of word processing : the 
abi I ity to type, the abi I ity to erase, and the abi I ity to add to the 
work while preserving valid characters. Any writ i ng can be edited 
w i I h these tech n i q u es , and they are the tech n i q u es mos t of ten used, 
but they become limited . Later in this manual, more powerful editing 
tools , that expand on these techniques,_ are described, including the 
abi I ity to control the format of your work. 

Formatting a letter 

The most often-used format is the business letter . Its layout is 
standardized, and is I isled below . The exact settings you use depend 
on the way your stationery l i nes up in your printer, its layout, and 
personal preference . 
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The Bu s iness Letter 

A sa mple business letter is displayed 
1/2 b y 11 i n ch paper is used . 

in Appe nd ix A . Standard 8 

The left margin is approximately one inch from the 
left edge of the paper . 

The r i g ht mar g i n i s approx i mate I y 3 I 4 to one i n ch 
f r om the r i g ht edge of the paper 

The d a te I ine is the first 
slightly to the right of 

line printed , 
the center of 

and starts 
the paper . 

The address block is at the left margin and starts 
three I i n es be I ow the date I i n e . 

The salutation is at the 
two lines below the last 

left margin and starts 
line of the address . 

If a reference ine is used, it starts at the left 
margin two lines below the salutation with the 
word re: fol lowed by the subject of the letter . 

The first paragraph of the body of the letter 
s tar ts at the I e f t mar g i n two I i n e be I ow the 
reference I ine . If no refernce I ine is used , the 
body may start one line below the salutation if 
indented, two I ines below if not indented . 

The indentation c hosen must be repeated 1n each 
paragraph in the letter . If no indentation, each 
paragraph must start two I in es after the c lo se of 
the previous paragraph . If indented, the 
paragraphs may start one or two I in es below th e 
close of the previ o us paragraph . 

The complimentary close starts in the same column 
to the right of center as the date and two I ines 
below the end of the last paragraph . 
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The signature block starts in the same column as 

the complimentary close and the date and is spaced 

five lines below the complimentary close . The 

ti tie block is immediately under the name . 

Credit and co py di st ribution 
one I ine below the signature 

is at the 
block . 

I e ft margin 

S tandard printer character spacing for co rresp on den c e is 10 

characters per inch , with a vertical spacing of six lines per Inch. 

Verti cal fy, 11 inch paper is 66 I i nes long, with 55 I ines of print 

before feeding to the top of the next sheet. 

ff, on your printer , a left margin setting at five aligns pr int about 

one i n ch f r om the I e f t mar g i n of the paper , then the r i g ht mar g i n 

should be set at Capproximatelyl 72 C5 + 67 = 721 . The number of 

I ines per page and the exact posi lions of the margins may vary. 

How to set margins and tabs. 

The example uses the parameters above, with movement accomplished 

by the pressing the Cursor Movement keys . 

Your action 
Move to 
Position 1, Line 

Set format mode . 

Result 

In position to set margins and 
tabs on I ine 1 . 

Prepares the I ine on which the 
cursor resides to accept 
settings. 

Mo ve to Position 5. Aligns left margin properly on 
example printer . 

Press < key . 

Move to 
Po si tion 10 . 

Sets left margin . 

Marks tab for paragraph 
indentation . 
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Press the t key . 

Move to 
Position 50 . 

Press the 

Move to 
Position 72. 

key . 

Press the > key. 

Carriage Return 

To erase margins and tabs 

Sets tab at 10 . 

Marks right of cent e r tab for 
date and comp I imentary close . 

Sets tab at 50 . 

~arks right margin . 

Sets the right margin . 

Returns to writing . 

Erase margins and tabs be entering Set r-ormat Mode, then typeover 
the characters with the SPACE character . 

To clear al I formats 

To clear al I format settings in the electronic sheet, 
Clear format key. To restore the electronic sheet to 
con d i t i on s , CI ear page and C I ear for ma I mus t be us c d . 
necessary to ki I I and reload Text pro 

Using margins and tabs 

press the 
start-up 

I t i s no I 

Use of mar g i n s i s au t oma t i c , because the mar g 1 n s I i mi t the s c rec n 
area that wi I I accept writing . Pressing the tab key 1umps the cursor 
to the next tab stop right of the cursor . Please note that the 
margins apply to succeeding I ines unti I the margin settings are 
changed . Therefore, margins may be reset on any I ine, and succeeding 
I i nes maintain the new margins. To return to the or igina/ margin s , 
they must be reset as if new. Text pro wi I I accept up to 40 margin 
changes . 
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Wr I t e a I et t er 

Imitate the sample letter in Appendix A, or write a similar 
letter of our own . 

Center in a t I t I•• 
You may w i sh to I ab e I th i s pr act i c e I et t er so that i t w i I I not be 
mistaken for a legitimate letter , while on the first I ine press the 
Centering key . The Cursor move to the center column of the page . 
Now type i n the words PRACTICE LETTER, Cor Centering titles, as 
above) . When finished press Carriage Return to take you to position 
1 on the next I i n e. You can center text on any I i n e w i th the Center 
key. 

Your action 
Erase all lines . 

Format the sheet. 

Move to 
Posi.lion 1, line 

Press the Tab key. 

Press the Tab key . 

Type the date. 

Press Carriage 
Return 3 times . 

Type in I ine, press 
Carriage Return . 

Resu It 
Blanks the electronic sheet . 

Please insure that the sheet 
is formatted according to the 
procedure above . 

Prepare to write . 

Moves to the first tab . 

Moves to the second tab . 

Date is in proper location . 

Spaces down three I ines and 
places cursor at left margin 
ready for entry of name and 
address of addressee . 

Repeat 
I i ne of 

this operation for each 
the name and address . 
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Press 
Carriage Return . 

Type salutation and 

Spa c es down one I ine for entry 
of salutati o n : 

Carriage Return . Complete s oalutati o n . 

Press 
Carriage Return 

Type in reference . 

Press Carriage 
Return twice . 

Press the Tab key . 

Space down one I i ne f o r th e 
reference . 

You s hould have re: fo l l o we d 
by your reference . 

Completes entry of referen c e 
and spaces down one I ine to be 
in pos1 lion for body of the 
I et t er . 

Indents first line of 
paragraph . 

Write the balance of the letter without stopping to c orrect 
errors . In fact, make intentional errors, because the lett e r 
wi I I be used to practi c e the advanced editing features in the 
n ex· t sect i on . Some er r or s you mi g ht make are : 

* Intermittently mispel I words and names that 
are repeated in the letter . 

*Forget to capitalize some words . 

* Add extra words and phra s es . 

*Forget a paragraph break . 

•Wr i te a sentence or phrase in the wrong 
place . 
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To reset the margins for 
I et t er , do the f o I I ow i n g _ 
change . 

Your act i o n 
Press 
Carriage Return . 

Set Format Mode . 

Move to 
Position 15 -

Press the ( key . 

Move to 
Position 62 . 

Press the > key. 

Write the block . 

Reset the original 
margins . 

At the end of the 
last paragraph, 
press Carriage 
Return twice . 

Press tab twice. 

Press Carriage 
Return five times_ 

Press tab twice. 

the quo t ation b lock in the bo d y of th e 
Note that the t ab setti ng s d o not 

Result 

S p ace one I ine dow n _ 

Prep a re the I ine for ne w 
mar g i n set t i n gs _ 

Mark t he new le f t margin . 

Set the left margin . 

Mark the new right margin . 

Set the right margin . 

Wo r d s i n t he b I o ck fa I I w i t h i n 
the new margins . 

Succeeding I ines match the 
main body of the letter. 

Space one I ine for the 
complimentary close_ 

Write the close . 

Space ti ve Ii nes for the 
signature block . 

Type the signature block. 
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Press c arriage 
Return . 

Type in . pg 
Type i n . ps 

congratulations. 

Return to tne left margin . 

special printer commana . 
STOP print commana . 

oot-commanas . 
Text Pro takes advantage of tne fact tnat the per 1 oa <. > is never 
founa at tne beginning of a sentence . Tnerefore , a I ine tnat starts 
witn a aot is interpreted in a special way . Tne . pg, snown above, 
means new page . wnen Tex tpro sees tnis at tne beginn i ng of a I ine, a 
printer Form-Feea cormiana is transm i tted to tne p rin ter, causing tne 
printer to immeaiately advance to tne top of tne nex t page . oot 
commands are described in Section 5 , Printing . 

Printing your work . 

To pr i nt your work in progress at any time, fol 1ow tnis 
proceaure. 

Your action Result 
Insure tnat your 
printer is connect-
ed , powered on, and 
paper i s 1oaaed . Reaay for pr i nt commana . 

ca 1 1 t ne cormiand 
Menu . command Menu a1sp1ays . 

Press tne p key . Tne contents of tne electronic 
sneet print . 

Now you nave a recora of tne letter , nopeful ly containing tne errors 
you w11 I correct In tne nex t session. vou may wisn to save tne 
letter, as is , under a name 1 ike EdltPractlce, to work w i tn it In tne 
next section, Editing . 
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Section 3 -- EDITING 

Ability to format the electronic sheet, type on i t, then delete and 
insert characters, and print, provides al I the tools necessary for 
writing . However, as your sk i lls increase, more comprehensive 
editing tools are necessary. Later sections describe the Print-ti•• 
Dot-commands, which are written into text as powerful addit i onal 
editing commands . This section describes commands that produce 
immediate res u I ts . They are : 

• Auto-Insert . 

• Delete to end of I ine . 

• Block editing with the Ca.che memory. 

* Search and Replace . 

• Global Replace. 

Auto-ineert 

Auto-insert mode allows you to fill - in existing writ i ng with new 
characters, words and phrases . Earl i er, you corrected existing 
writing by typing over it, and each character you typed in replaced 
the character on the electronic sheet. With the insert key, you 
created a series of spaces that you typed over wi th the correction. 
As you created spaces with the Insert key, characters to the right of 
the cursor moved right one position. In Auto- i nsert mode, these two 
operations are automated: typeover automatically creates a space 
underneath the cursor, moving characters to the right just as if you 
pressed the Insert key, and the typed character is written into the 
space just created . This happens for every characte r typed when in 
Auto- i nsert. 

Fo r example, suppose in the phrase: 

... speak for the Founding Father a . 
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you w1sned to add a pnrase to make It read 1 Ike tn1s, 

... speak at our nonorar1um for tne Founding Fatners. 

Your action 

MOve tne cursor 
over tne f In tne 
word for . 

Press tne Auto-
1 nsert key. 

Write tne pnrase . 

Result 

Position for auto- Insertion. 

Message I ine d i splays Insert MOde . 

Tne pnrase is inserted. 

wn1 le In Auto-insert mode, any cnaracters you type w1I1 insert. You 
can move tne cursor any wnere you w1sn, and Insert . Practice Auto
Insert on your sample letter. 

Turn off Auto-Insert Dy re-pressing tne Auto-Insert key . 

Forced paragrapn 

wn1 le In normal mode< Insert Off>, pressing carriage Return moves 
tne cursor to tne first position on tne next 11ne, regardless of 
its original position in tne midst of words or not . However, to 
create a new paragraph from writing already on tne electronic 
sneet, a carriage return must De forced Into tne midst of 
existing cnaracters so tney wrap around to a Degin a new I ine . 
When 1n Auto-Insert, pressing carr iage Return forces al I tne 
cnaracters to the right of the cursor on that I 1ne to wrap-around 
to the next I 1ne. 

Large paragraphs can De organized into sma11er paragrapns with 
Forced Paragraph . 

To operate : Whl le In Auto-I nsert, move tne cursor over tne first 
cnaracter of tne new paragrapn you are going to create . 

- 18 -



Your action 
Auto -i n s e rt On 

Move to first char 
acter o f new para -

Reau It 

graph . Mar ks n ew par a g raph . 

P r ess the Ca rri age 
Re t u rn key . Chara ct er s o n t h e I i ne to th e 

ri g ht of t h e cu r so r wr ap 
ar ou nd t o t he next I i ne. 

I nsert Off _ 

Dele t e to end of l in e 

It is often convenient, 
cl e an slate of part of a 

especially when rewriting a phr a se, to ma ke a 
I ine, rather than type over or insert . 

Pressing De l ete t o t h e end o f t h e line erases the character under the 
cursor and al I characters to the right of it. Characters to the left 
of the cursor are unaffected, and following lines are also 
un a ffected . 

Pa cking 

Edi ting the electronic sheet is often cal led "cutting and pasting . " 
If you have done a lot of editing on a piece of writing, portions of 
you work wi I I show ev i dence of cutting and pasting . 

Before undertaking further editing to c lean up this evidence, Pack . 
Packing is d esigned to align your work with the specified formats . 

As you edit, from time to time press the Pac k key . You must wait a 
bit, since Text Pro is analyzing the ele c tronic sheet in relation to 
to the format settings, and rearranging it . 
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81 ocll ed It Ing 

A block is of a portion of work that starts on any character on a 
I ine and ends on any character on any other I i ne, and may be up to 
4,400 characters in length . Either the end of the block or its 

beginning may be marked first. 

Please refer to the keyboad references in the Get Started section 
for the keys that execute the fol l owing ope rat ions. 

• Delete block 

• End block 

• Insert block 

Delete block 

To practi~e Delete block , select a perfectly good sentence in your 

work . If you use the letter conta i ning errors in Appendix A, delet• 
the sentence in the second paragraphthat starts with I read .... and 
ends with the word .... committee . 

Your action 
Move the cursor 
over the first 
or last char 
acter in the 
block . 

Press the Delete 
block key . 

Move cursor to the 
other end of the 

Reau It 

Marks the end of the block. 

Enter Delete block mode : 
Message I ine displays: 

block . Marks end of the block . 

Press the ESCAPE 
key . Block is deleted : balance of 
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paragraph wrapa around to fl II 
in the. space left by the 
deleted block . 

The Cache 
The deleted block is not missing but moved to t~e Cache memory, a 
spe c ial hold i ng memory . Deleted blocks remain in the Cache until 

replaced by another deleted block . How is the block in Cache uaeful? 

You may : 

lnaert block 

*Reinsert the block in the same location if 
deleting it was a mistake. 

* Insert ii into another part of your work, 
thereby moving it . 

*Copy it by immediately reinserting at the 
delete position, moving to the new position 
and inserting it . 

*Print it with the Dot-command .pc, which 
means print-Cache . This feature provides the 
abi I ity to create, delete to Cache, then 
pr int : 

Page headers or footers. 

A letter to your entire mai I list . 

Pr i n I - t i me en ha n c eme n t commands 
Cdescribed in Section 5 , Printlng . l 

The block just deleted is i n Cache . To i n s er t i t e I a ewh ere : 
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Your action 
Move to the i nser I 
position . 

Press 1he Insert 
block key. 

Reau It 

Marks i n s er I I o ca I i on . 

BI ock i nser Is, causi ng wrap 
around of succeeding work to 
the right of ii and the 
f o I I ow i n g I i n es . 

The block may be inserted in as many locations as desired . 

Copy block 

The only block editing functions provided are Delete block and Insert 
block. Delete block moves the block to Cache , and Insert block 
copies ii from Cache to the electronic sheet at the location of the 
cursor. To copy a block, delete ii, insert ii immediately at the 
delete position, move to the copy position and insert it. To copy a 
block : 

Your action 
Del.et e b Io ck . 

Insert Block. 

Move to copy 
position. 

Insert block . 

Search and Replace 

Result 
Moves ii to Cache . 

Inserts ii at the delete 
position . 

Marks the copy position. 

Inserts the block at the copy 
position . 

Searches and Replacements are always performed on the work to the 
right of the cursor position and all lines following. Therefore, to 
use these functions on the whole of the electron i c sheet, the cursor 
must be at position 1, line 1 . Of course, it is often useful to 
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conduct searches and replacements forward from a point somewhere in 
your work . 

Seer ch 

You can work with your own file or use the letter in Appendix A, 
wh 1 ch ha s a "good" exa mp I e and a "bad" ex amp I e needing editing . The 
"bad" example is used in the examples in this section. 

You can search for a single c haract e r . 

Your action 
Move to posi t1on 1, 
I in e 1 

Press the Search key . 

Enter the letter a and 
press Carriage Return . 

No action . 

Continue search 

Continuing the search initiated above: 

Press Continue Search. 
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Result 

Marks the beginning 
of the wo r k . 

Message I ine di plays 
the prompt SEARCH: 

Searches, finds, and 
places the cursor on 
the first occurrence 
of the letter a in 
Lawrance . 

The letter a is 
correct. 

Se.arches, finds, and 
places the cursor on 
the next Cand 
second) occurrence 
of the letter a in 
Lawrance: the word 
should read 
Lawrence . 



Type over tne letter e . Tne word Is now 
correct . 

It Is rarely useful to searcn for a single cnaracter, unless it is a 
seldom used one I Ike@, *· or * · usually words or unique portions of 
words are searcned for . suppose tnat In a report of yours you often 
refer to Smltn, smytne end Smltners. wnen you ed i t, you verify tne 
spel I Ing end correctness of use of eacn Instance of eacn name . You 
snould seercn for tne cnaracters sm . If en error Is discovered, 
correct It and continue search . 

Upper case-Lower case 
searches differentiate Detween upper case end lower case . sm w1 11 
not find Smith , sm w1I1 . When search i ng for a word tnat can appear 
ceprtal lzea ana uncapital 1zea, use a portion of tne wora . If It was 
the wora when 1n th is peragrapn , use nen . 

Replace 

Replace searcnes automaticel 1y, ana el lows you to enter tne 
characters searcnea for ana tne characters tnat replace tnem . Tne 
searcn ana replacement cneracters can De woras of cJifferent lengtn . 
In the referenced letter, tne name Katella should De Capel le. To 
replace It : 

·vour act Ion 

Press the Replace 
Key . 

Type In Ketel le 
ana press carriage 
Return . 

Type In cape I le 
ana press carriage 

Result 

Message I l ne a1sp1ays tne 
prompt OLD STRING : 

Enters tne 01a wora : message 
11ne a 1sp1ays the prompt 
NEW STRING : 
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Return . The first occurence of Kate I la 
is searched, found and 
replaced Dy cape11a. 

You may continue search and replace each Instance of Kate I la, or 
010Dal Replace . 

NOTE! Important additional Instructions on page 68 . 

Please note that If no characters are entered in response to the NEW 
STRING ' prompt, the OLD STRING Wi I I De replaced Dy no Characters <In 
computer I ingo, a null string> and, effectively, Is erased. 

NOTEI see Important additional Instructions on page 68 . 

OloDal Replace 

GloDal Replace searches and replaces all Instances of the search word 
no matter where It appears In the text, Dut always to the right of 
and the I Ines following the cursor position. 

To g10Da11y replace Kate11a ' 

Your act ion 
Move to Position 1, 

Line 1 and press the 

Result 

GloDal Replace Key . No prompts and responses are 
requires . GloDal Replace uses 
the OLD STRING and NEW STRINGS 
provided Dy REPLACE . All 
instances of Kate I la are 
replace·d Dy Capel la . 

NOTE! Replace must always De usea prior to GloDal replace . Replace 
searches and verifies the string Defore a11ow1ng tne comprehensive 
gloDal replacement to execute . 

To replace cap1ta11zed and uncapitalized wnen as In the example on 
page 24, wnen ana wnen would nave to De replaced separately. 

- 2:5 -



The sequence in which you replace words is sometimes significant. In 
the sample letter, carelessness when replacing the word face in the 
quotation paragraph can introduce new errors . For practice, follow 
this sequence : 

Globally Replace WI th 

odds difference 

face meet 

be I I y face 

a rgue talk 

gums guns 

wards words 

Search , then Replace the second instance of the word compromise with 
talk . 

For additional editing practice, fix all the errors in the sample 
I et t er . 

Dlsclalmer 

Please note that the names and quotation used are imaginary, and bear 
no resemblance to any persons or their quotations, living or dead. 
You are hereby absolved of any responsibi Ii ty for the content of the 
letter , only its readability . 
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Section 4 -- SAVING AND LOADING FILES 

Pressing the Call Menu key displays the d isk command and printer 
command menus _ The menu item is selec ted by entering the first 
letter of its name _ Just pressing Carriage Return returns the 
display to the electronic sheet . After using a menu selection, you 
are returned to the menu display, and then must return to the sheet. 

Textpro saves and loads file, by name, to and from the· computer's 
standard peripheral 5 1/4 inc h floppy disk drives . 

The disk utilities provided are: 

U t I I I t y 

Backup 

Di rectory 

Erase 

Format 

What I t doe a 

As is good file secu r ity 
pract ic e, Backup duplicates 
the contents of a disk to a 
second disk _ CNot available on 
the Commodore 64 _) 

Lists on the electronic sheet 
the names of the tiles stored 
on the disk currently in the 
disk drive . Directory does 
not destroy the work c urrently 
on the electronic sheet . 

Er as es a named f i I e f r om the 
disk currently in the disk 
drive . 

Prepares the disk surface for 
the storage of data--used on 
new disks or to re-use old 
disks containing useless 
i n for ma t i on . 
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In it i a I i ze 

Load 

Save 

Validate 

Diak Coll'llland Operation 

Co111111and Your action 

Backup Enter b 

Enter c 

Place source 
disk in drive, 
press RETURN . 

Remove source 
disk and place 
Place destina
tion disk in 
drive, • RETURN . 

CCommodore 64 onlyl: Clears 
error conditions by returning 
the drive to power-up state . 

Loads Cdupl icatesl a named 
f i I e f r om t he d i s k to t he 
electronic sheet. A file 
currently on the sheet is 
destroyed . 

Saves Cdupl icatesl a named 
f i I e fr om the e I e ct r on i c sheet 
lo the disk . 

(Commodore 64 only) : 
Reorganizes data on the disk 
for more efficient storage. 

Result 

Mess age I i n e d i s p I a y s 
Backup, Type C to continue 

Message I ine displays 
Enter aource diak 
and Preaa Return 

Message Ii ne di sp I ays 
Enter deatination diak 
and Press Return 

When the Enter aource di•k 
prompt repeats, 
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Format 

Remove the 
daetination 
disk and place 
aource disk in 
drive, RETURN 

Press RETURN 

Enter f 

Enter c 

Press RETURN 

Direct'y Enter d 

Pr es s RETURN 

Erase Enter e 

En t er f i I en ame 

Press RETURN 

Load Enter 

.Enter filename 

when backup is complete, 
message I ine displays 
Pr••• Return 

Message I ine displays 
For•at:Type •c• to continue 

Message I ine displays 
Format t Ing ... 
Message I ine displays 
For•atted:Pr••• Return 

Directory of f i les is displayed . 
Message I ine displays 
Pr••• Return 

Message I ine displays 
Fiiename: 
Message I ine displays 
FlleEraeed 
or message I ine displays 
Fiie not Found! 
then the message I ine displays 
Pre•• Return 

Message I i ne displays 
Filename : 

Message I i ne displays 
Loading filename 
or message I ine d i splays 
Fiie not Foundl 
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Press RETURN 

Save Enter 

Enter filename 

Press RETURN 

Caravan disk fi lea 

then the message I ine d i splays 
Pr••• Return 

Me ssage I ine displays 
Save : 

Me ss age ine display s 
Saving f i lename 
or, if t i lename exists , 
message I ine displays 
Replacing filename 
or, if disk is full 
Disk Full! 
then the message I ine d i splays 
Press Return 

Caravan is descr i bed in the ne x t sect i o n under Pr int-ti me commands . 
Its purpose is to provide a means for printing a manu script wi th one 

command . 
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Section 4 -- PRINTING 

Printer Menu 

The Printer Menu is called with the same Call menu key as the disk 
commands , a n d d i s p I a y s i mu It an e o us I y w i h t h cm 
is entered, just pressing the Carriage Return 
electronic sheet_ 

If no menu selection 
retur ns you to the 

When the menu is 
single character, 
selection. 

cal led, two selections arc o ffe red. Entering 
f o llowed by the Carria ge Return, makes the 

Selection 
p 

SPACE bar 

Print-time Commands 

What It doe• 
Means p r int Causes the 
co ntent s of the electronic 
s~cet to print in the format 
you have specified. 

Mean s c o ntr ol pr inter . Ca u ses 
a ql1ery a nd response sequence 
so you can: 

Set the end-of - page 
feed behavior Csce 

form 
- pg) • 

Send a I ine feed w i th the 
carr i age return or not. 

Specify Pr inter Enhancement 
A's and B's hehavior . 

l\bort printing. 

The Print-time Dot - commands also affect the output to the 
printer . The functions they perform are summarized below . 
E>amples of u se follow later . 
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Eacn dot corrrnand may appear anywnere in your worK, Dut 
must De tne first cnaracters on an so-cnaracter 11ne of 
text, wnetner 1n 40 or so-cnaracter mode . 

Dot-command 
. pa 

. pD 

.pc 

. pg 

. pj 

. pr 

. pn f I I ename 

. ps 

wnat it does 
Arms Ennancements A . 

Arms Ennancements e . 

Print cacne• causes tne 
contents of tne cacne to 
print . 

Forces new page • tne printer 
form feeds to tne top of tne 
next page . 

causes the r1gnt margin to 
print justified . 

causes tne r1gnt margin to 
print ragged . Tnls Is the 
setting on start-up . 

caravan .pn fl lename means 
print next f I 1ename, and 
causes tne fl le named to 
automatlcal ly load and print . 

print stop . Stops tne printer 
at tne end of text • stops tne 
printer to al low manual 
operations or cnange Of 
ennancements • must De used at 
tne end of a print-cacne 
f 1 1 e ' . < I f . ps 1·s in cacne, 
and . pc is used In tne 
electronic sneet, printing 
continues from tne next I lne 
after .pc>. 
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1 Non-printing comment• 
Except tor dot-pn , which requires a 16 - character Cor less) ti lename 
a f t er i t. any text on a I i n e f o II ow i n g a dot - command w i II di s p I a y on 
the screen and be saved to disk with the rest of your work, but wlll 
not print on the printer! The I ine on which the dot-command resides 
can be used for comments and reminders . 

Print Enhancement• 

To enhance a character 

Characters that are to be enhanced when printed are marked on the 
electronc sheet with the Enhancement key, which causes them to 
dleplay in reverse-field . The cursor is moved on each character 
to be enhanced, and the Enhancement key is pressed . To remove 
en ha n c eme n I, the same procedure i s f o II owed, s i n c e press i n g the 
enhancement key again reverses the character back to the original 
display . 

The dot - pa and dot i pb commands cause these reversed characters to 
print with the enhancements set in response to the sequence of 
choices offered by the Printer Control menu selection . Either 
Enhancement A or Enhancement B is always active . Enhancement A is 
the v a I u e act i v e on star tu p, so i s nor ma I I y set to 1 0 cps and 6 I i n es 
per inch spacing, with no special character enhancement values . 

Your printer 
Your printer manual wi 11 I isl the decimal equivalent values of the 
codes it uses to perform enhancements . If it does not I isl the 
decimal equivalents, then their value can be found in the ASCII chart 
provided in the p~inter manual. 

Up to 10 separate codes may be defined under each enhancement . If 
you wished to set off a paragraph of quotation in condensed print at 
12 cps spacing and six I ines per inch, with further enhancement of 
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certain words 1n the quotation underr 1ned, Enhancement B would 
contain the codes for 12 cps and 6 lpl, while Enhancemment A would 
contain the under I ine code . 

You can use the dot-ps command to stop tne printer and change the 
values of Enhancement A or B. Normal 1y, one enhancement, such as 
under I In Ing, or emboldened text as this manual uses, Is sufficient. 
But, up to 10 codes each may De selected for Enhancement A on, 
Enhancement A Off, Enhancement Bon, and Enhancement B Off, so you 
can take advantage of combinations of your printer's features . 

To define enhancements : 

To define enhancements, fol row the procedure below . 
page 68 for additional e xplanation . > 

Result 

<Also, see 

Your action 
Press the Call 
Menu key. Displays the menu selections . 

Select control 

Enter y for yes If 
your printer needs a 
I 1ne feed sent with 
carriage Return . 

or 
Enter n for no . 

Message I ine queries 
LINE FEED USED? 

Message I ine quer ies 
FORM FEED USED? 

Enter y for yes If 
your printer uses 
Form Feed to advance 
to top of next sheet . 

or 
Enter n for no. 
<Textpro then counts 
I Ines to advance 
to top of sheet . > The Message r 1ne queries 

PRINT FUNCTIONS? 
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Enter y for yes t o 
co nt inue or enter 
for n o t o exit . 

If y for yes 1s 
entered, 

Enter the number 
of codes . 

Enter the decimal 
equ i valent for the 
first code . CO may 
be entered) 

Repeat code entries 
in response to the 
quer i es . 

Enter the number 
of codes 

If yes is entered, 

lfnforno1s 

The Message I ine d is plays 
OLD VALUES 
The 2n d screen I ine displays 
the decimal equivalents of the 
old values separated by 
spaces, the 3rd I ine queries 
Number of Codee for Function ACON>1 
A value from 0 to 10 may be entered 
to prepare Textpro to accept new 

enhancement codes . 

The message I ine queries 
CODE 1. 

The message I ine queries 
CODE 2. 

The message I ine queries 
Number of Codes for Function ACOFFJ : 

The code entry sequence above is 
repeated . The message I ine queries 
PRINT FUNCTION B ON? 

The code entry sequence above is 
repeated. The message I ine queries 
PRINT FUNCTION B OFF? 
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entered in tne 
aoove sequence, Textpro advances to tne next query . 

On completion of tnis query and 
response sequence, you are returned 
to tne electronic sneet . 

Printer ennancements saved 

Tne ennancement parameters are saved to disk along witn your 
work, and 1oad witn tne file . 

Print cacne 

wnen tne dot-pc command is output, it causes tne contents of tne 
c:acne to pr Int . 

Heaaers ana tooters 

wnen printing a multi-page document tnat requires a repeated 
neader or footer on eacn page, type tne neader or footer on to 
tne electronic sneet : insure tnat . ps Is tne last 11ne : tnen 
Block ae1ete It to c:acne . 

For example, If your report for Antnropo1ogy 202 required tnls 
footer on eacn page : 

Antnropology 202 Tne Agresslve vanomamo TrlDe 

. ps 

write tnis pnrase, and Block Delete it . wnen you write your 

report , tne Dottom ot eacn page snould look sometnlng I Ike tn1s : 

. .. . vanomamo sport Is to take turns smiting eacn otner over tne 

neaa w1tn truncneons . 

. pc 

. pg 
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The dot-pc command causes the contents of Cache to print, 

the dot-pg command forces the printer to form feed to the top of 

the next page. 

Addressed form lettera 

A similar technique provides the ability to send a form letter to 

the mail list. In this case, the letter is composed and deleted 

to Cache, then the mail list itself is printed . Remember that 

t he con t en t s of Cache a r e no t for ma It e d , so t he ma i I I i s t i t s e I f 

mus t con t a i n t he ma r g n s e t t i n gs for t he I e t t e r . The ma i I I i s t 

should look something like this: 

Cosml, a corporation 
415 North Figueroa Street 
Wilmington, CA 90744 
.pc 
.pg 
The Electronic Dealgn Group, Inc. 
15g33 Clark Avenue, Suite A 
Bellflower, CA 90708 
.pc 
.pg 
Regenlca, Inc. 
P.O . Box 787 
Orange, CA 92888 
. pc 
. pg 

The address prints, then the dot-pc command prints the contents 

of the letter from Cache, and the dot-pg forces the printer to 

form feed to the next page . 

Other uaes of . pc 

Any characters can be Block deleted to Cache . , including other 

dot-commands . For example, a reference paragraph, I ike a 

disclaimer , can be deleted to Cache along with its printer 

enhancement dot-commands. 
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In tne ma i I I i st and footer examp I es aDove, tne dot - pi;i commend 
could nave Deen in tne document deleted to cecne , ratner tnan 
being In tne mai I list or report . 11tnere you put dot-pg 1s up to 
you . 

Forcea new page . 

Tne printer ennancement query sequence aescr l bed above referred to 
use of form feea by your pr inter . Tne dot-pg command triggers tne 
form feea action specified by your response . MOst pr i nters service 
tne form feea command . wnen dot-pg Is output, tne form feed 
cnaracter Is sent to tne printer, caus i ng It to Immed iately advance 
to tne top of tne next page . 

A cnapter or section of your writing tnat ends in a partially full 
page WI II use tne dot-pg to begin pr i nting tne next page . 

Tne fol lowing represents tnree printer pages . Tne first sentence 
wi I I print at tne top of tne f lrst page, tne second at tne top of tne 
second page, tne tnlrd at tne top o f tne tn i rd , tnen advance to tne 
top of tne fourtn page and stop . <Assume an eo-cnaracter 1 lne . > 

This Is one page . 
• PQ 
This Is the secona page . 
. PQ 

This Is the th1ra page . 
. PQ 
. ps 

Erasing a page 
The Clear Page Key erases the page def ined by the dot-pg command . If 
the cursor Is on the phrase "This Is the second page" and Clear Page 
i s pressed, that page d isappears . TaKe care to Insure that the no 
extra dot-pg commends remain . 
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Print justified or ragged 

On startup, TextPro's left margin is justified and the right margin 
ragged, which is the normal setting for letters and reports . Certain 
doc ume n t s re q u i re that both r i g ht and I e f t mar g i n s be ju s t i f i ed . 
R i g ht mar g i n just i f i cat i on i s turned on w i th the dot - p j command , of f 
w i t h t he do t - p r command . When b o t h r i g h t and I e f t ma r g i n s a r e 
justified, TextPro adds spaces where necessary to insure that words 
align on the righ.t margin as they do on the left margin, producing a 
neat "squared off" appearance on the printed page . Ragged right is 
the way the right margin appears on the electronic sheet . 

•• Pack before printing juetlf led •• 

If you chose to p ri nt the quotation i n the sample letter in Appendix 
A with justified margins, that section of the letter would look 
some th i n g I i k e th i s : 

- P j 
•It is. - - .. - _ . _ . _ .. __ ....•. _ .. ____ _ _ . __ . ___ but 
_ . . _. _. __ ___ . . . __ _ . __ . _. _ .. _ _ . _ . __ ...... _ . wl th 

guns, but with words .• 
- pr 

The dot - pj command turns right-justif i cation on so that the quotation 
w i I I p r i n t i n t he "sq u a r e d o f f " f o r ma t : t he do t - p r command r e t u r n s 
j ust i f i cat i on to ragged right for the balance of the letter . 

Caravan printing 

The dot - p n command , f o I I owed by a d i s k f i I e name , causes that named 
file to load and automatically print. All other dot commands, 
i ncluding dot-pc remain active . Large documents I ike this manual are 
wr i tten in manageable sections, each section written independently, 
then , when finished, caused to print as on large document . 
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Manuacr I ph 

Here is a model of a series of Caravanned disk file, each file 
end i n g w i t h t he do t - p n command ca I I i n g t he n ex t f i I e t o be 
printed . In this sequence, you would cal I the disk command menu, 
load the title page file from disk, then start printing with the 
from command menu . The rest is automatic. Remember that you can 
use Cache to pr int a header or footer on each page. CThe dashed 
I i nes below have no meaning other than to provide visual 
separation of the files . 

CTltle page> 
.pn preface 

CPref ace> 
.pn content• 

CTable of Content•> 
.pn Introduction 

Clntroductlon> 
.pn get.tarted 

CGettlng Started> 
. pn fundamental• 

CFundamentalal •....•............. and so on . 

STOP printer 

The dot - p s command s tops t he pr i n t e r , and a II ow s t he opp or t u n i t y to 
make mechanical adjustments like paper alignment, or permits access 
to the e I e c t r on i c she e t t o e d i t ch an g es , w h i ch may i n c I u de ch an g es i n 
enhancement and format, as wel I as new dot-commands and changes in 
the writing itself. Printing may also be aborted by pressing the 
SPACE bar. 

Re-atart printing 

Edit out the text preceding the dot - ps command, and print . 
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The TextPro Word Processor 

Text pro 
system. 

is a program that makes your computer a word processing 
The key elements of a word processing system are' 

Element 
Keyboard 

Program 

Memory 

CRT 

Disk Drive 

Printer 

Media 

The Electronic Sheet 

Description 
For entry of characters and commands. 

TextPro, which interprets the entries 
and controls the system's actions . 

The computer's memory is used for 
storage of the TextPro program, wh ic h 
controls the portion o f memory used for 
storing your writing Cthe text memory), 
the ut i Ii ty text memory cal led the 
Cache. and portions of memory n o t 
dire c t ly avai I able to the user for 
interpreti ng commands , displaying disk 
d irectories, and running peripherals . 

The television set or video monitor 
where TextPro displays the active 
port ion of memory . 

The storage device for text mem ory that 
saves it on 5-1/4'' diameter removable 
floppy disk media for future use . 

The peripheral that receives f or matted 
text memory output by TextPro and 
pr ints it on paper. 

Consists of the floppy disks used for 
off - system storage of text memory and 
the printe r's paper . 

When a key is pressed, it appears that the word processor prints its 
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character on the screen of the CRT--television set or monitor . 
Actually, the character is written into the memory of the computer . 
The whole of the electronic sheet, which is the port i on of the 
computer's memory reserved by the program for your writing, cannot be 
displayed on the CRT. The word processor program then causes a 
portion of the text memory to display on the CRT screen. The 
electronic sheet d is plays on the lower portion of the screen, and i s, 
virtually, a 11 window 11 into memory . 

The Cursor 

You control the window by manipulating the cursor . The cursor is the 
bl inking object on the screen, equal in size to one character, that 
marks the active posi lion o n the electronic sheet . The cursor never 
leaves the screen, so whatever port io n of memory the cur sor is in Cor 
marks!, that port i on is visible in the window . 

The active posi lion is marked by the location of the cursor, which 
may be on the electronic sheet, marking the po si ! i on of the character 
Io be I y p e d i n , or may be d i rec t e d by the program C i n response Io 
your commands I, to one of the top three I ines on the screen. 

Writing 

Writing is the entry of characters that the program interprets to be 
printable . It is stored in text memory at the po siti on marked by 
the c ursor at time of entry . Conveniently, the cursor moves one 
position to the right to mark the entry posi lion tor the next 
character. To enter characters elsewhere i n the electronic sheet, 
the cursor is traversed across the sheet, without affecting the 
wri !ten content of the sheet, by the cursor movement keys. 

The characte rs , including the space (which is treated as a printable 
character), interpreted by TextPro to be printable are I isled in this 
manual's section for your computer, Getting Started . They are the 
alphabet, numeri c, punctuation marks and symbols normally found on a 
typewriter keyboard. Nonprinlable characte rs are ei !her interpreted 
as commands, perform immediate format! ing functions (such a s 
centering or tabJ, or hav e no effect . 

- 43 -



Entry of w r i t i n g i s au t oma t i c , w i th the cursor I ea di n g the way. 
Since the electronic sheet is larger than the window, the entire 
window "scrolls" upward on the screen as you write new lines . 
Scrolling downward to review old writing is accomplished by moving 
the cursor upward with the cursor moveme ·nt keys . Special cursor 
movement keys are designated that allow you to page forward or 
backward . 

Traversing the sheet is direct and spontaneous. Writing is 
straightforward and continuous character by character. When a 
command i s entered , w r i t i n g i s i n t er r up t e d to s er v i c e the command , 
and the Io cat i on of the cursor mark i n g the w r i t i n g po s i t ion i s 
remembered and returned to when the command has been serviced . 

Meaaagea, Prompta, Reaponses, Commands and Menu• 

The top two I ines of the CRT screen display are reserved by the 
program for messages and instructions to you, the operator . 

For example, the first message displayed when TextPro 
is loaded is Cosmi's copyright notice . When some 
program functions are selected, such as automatic 
insertion of characters, the reminder INSERT MODE 
displays unti I auto-insertion is turned off . 

A prompt is an instruction from the program which 
demands a response. A typical example: When sett i ng 
up the printer's end-of-page behavior, the prompt FORM 
FEED? ENTER YORN requires the entry of y for yes or 
n for no before the program wi I I proceed. 

A command is any keyboard entry not interpreted to be 
~character forming a word or punctuation, but is 
interpreted by TextPro to cause performance of a 
spec i a I fun ct i on . A t y pi ca I command tog g I es the 
automatic insertion mode mentioned above . Others 
initiate searches and replacements of words, ed i t 
blocks of text, and so on . TextPro's many commands 
are described in Part 1 of this manual, and scanning 
the Table of Contents suggests their applicat i ons . 
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TextPro controls the operation of the disk and printer with 

a menu . Pressing one key ''cal Is'' the menu, which causes a 
list of the choices offered to display on the lower portion 

of the screen . The menu display covers the display of the 

electronic sheet . Not to worry, however, though your 

writing is covered, it is not destroyed, and will reappear 

when you are through using the menu . The menu spec i fies 

the commands that exercise its choices, and the top two 

screen I ines display the messages and prompts necessary to 

complete the action of the selection . 

Formattlng--the Ruler Line 

The third screen line is reserved for the Ruler Line . This line 

displays the margin and lab settings of the active I ine (marked by 

the cursor's location) of the electronic sheet. These settings often 

remain the same for the entire sheet, but, for comp I icated documents, 

Text Pro a I I ow s up to 4 0 ch an g es . The cursor marks th i s I i n e on I y 

when editing the format settings, then returns to the electronic 

sheet. 

Use of margins and tabs is typewriter - like . 

Dynamic Editing 

The advantage of TextPro over traditional writing mediums based on 

immediate printing is the dynamism of its electronic sheet. The 

image of each character in memory is instantly changeab l , , moveable 

or erasable. Subsequently, so is its representat i on on the display . 

Single characters or groups of consecutive characters of any size, 

from portions of wor·ds to paragraphs, are also dynamically editable . 

The res u I t of th i s d y n am i sm i s that the process of w r i t i n g i s set 

free. Rather than concentrating while writing on details of 

spelling, punctuation and organization for readability, concentrate 

on ideas and content. If a good idea i nterjects itself into the flow 

of words, write it down as it occurs to you . You have complete 

freedom to correct, add-to , edit and re-organize the contents of the 

electronic sheet . 
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It has been often said that the mark of a good wr1 t e r i s rewriting . 
With the word processor, you have complete I i c ense over the 
appearance and accuracy of your work, and need only pr i nt it when 
satisfied. Even then, if the paper is edited and marked, reloading 
the work, which you had prudently saved on floppy disk , then making 
those edit marks come alive on the electronic sheet, produces the 
latest version. 

Ab i I i t y to de I e t e , i n s er t or move s i n g I e ch a r a c t er s o r b I o ck s , s ave 
your work to the disk in portions and later print th e m in Cara11an a s 
a whole work make TextPro an ideal tool for the compos i ti o n, edit i ng 
and printing of manuscripts of any si ze . 

File Handling 

Your work, whether complete or incomp l ete , can be fi led by saving i t 
to 5 1/4 inch floppy disk media at any time, and be re c alled later t o 
print or edit . Each Ii le you save must be g i ven a na me unique fro m 
any other file on the particular fl o ppy disk, and r ec alled by loading 
it from the disk under that same name . Th e Ii le ma y be dupl i cat e d on 
the disk by saving it under a d i ffe ren t name , or rep lac ed on the d i sk 
by saving it under the s ame name. 

New disks can be prepared for 
ca I I e d n aw i n g , format t i n g , or 
for your brand of c omputer . 

ac c eptan c e of data . Thi s procedure i s 
initializing, de@endn g o n popu l ar u s a g e 

A directory, or list of the names of t he files o n a flo ppy disk c a n 
be displayed f o r referen c e , and any file c an b e er as ed from th e di s k 
if no longer useful . If the fil es o n an entire disk are n o l o nger 
useful, the d i sk can be re - formatted . 

Unique to Text Pro is the abi I ity to add the Cara11an command as the 
last item in a Ii le . The command c ontains the nam e o f an o ther disk 
file. When the Ii le i s printed, the Cara11an c ommand automatica l ly 
loads the named Ii le from the disk and prints i t . I f t he last i tem 
in that file also i s a Cara11an command , another file i s l oaded aand 
printed . Cara11an allows writing of l a r ge manuscripts i n easily 
manage ab I e sect ions . 

/ 
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Printing 

Printing the contents of the sheet is accomplished with a single 

keyboard command_ However, the appearance of work on the printed 

page is affected by the TextPro's two types of formatting controls. 

Already mentioned were the margins and tab settings and their 

representation on the Ruler Line _ The second type affects printer 

be ha v i o r w h i I e p r i n t i n g , and t he r e f o r e a r e ca I I e d pr I n t - I I me 

commands . 

Print-time, or Dot-commands 

Print -ti me commands are only effect ive when output to the printer . 

Though they appear as characters on the electronic sheet, print-time 

commands do not print on the paper . TextPro intercepts them and then 

performs special functions that affect the performance of the 

printer . Becau se of the way TextPro i mplements the pr int-time 

commands, they are cal led dot-commands . 

Since the period is never found at the beginning of a line of text in 

normal English writing, Text Pro is des ig ned to interpret a period Cor 

doll found at the beginning of the I ine in a special way _ Depending 

on the c hara cters that fol low the dot, special instructions are 

transmitted to the printe r_ For example the dot-command .pg 

instructs the printer to immediately pro ceed to the top of the next 

printer page . 

Printer b ehavior controlled by dot-commands are: Form

feed, justific ation , stop the printer, of pr inter 

enhancements such as under I ining, emboldening, character 

size, and other features unique to the printer, and 

insertion of Cache in the pr int stream_ 

The Cache 

The Cache is a special memory only availab le to you through the block 

de I e t e and i n s e r t commands . When a b I o ck of w r i t i n g i s de I e t e d w i t h 

the block delete command , it is not deleted but moved to the Cache . 

You can restore it to your work at the location of the cursor with 
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the block insert command _ 

However, the dot-command _pc prints the contents of the Cache during 
print-time, inserting it into the print stream _ This provides the 
abi I ity to print a header or footer on each page of a long--even 
Caravanned--work_ Moving a letter to Cache, and printing an address 
I ist with . pc interleaved between each address provides the abi I ity 
to send form letters . Then empty Cache and print labels with the 
same address I ist . 

Other Dot-commands can be moved to Cache and exercised with . pc, 
which provides the ability to trigger repeated enhancement 
modifications . 

Summing up, al the tools provided by word processors perform three 
basic functions -- enter, delete, insert, and copy--with actual 
behavior varying according to the complexity of the operation. The 
levels of complexity are defined by the object handled. 

Object 

Single character . 

Line 
Blocks of cha r acters . 

The electronic sheet 

Disk files 

Menu 

Messages and prompts 

Responses 

Operations 

Delete, insert, auto-insert, 
and, on entry, copy to the 
electronic sheet or interpret 
as a command . 
Delete, insert blank I ine . 
Delete, and insert or copy to 
printer from Cache . 
Delete, or copy to disk or 
pr inter . 
Delete, copy to electronic 
sheet or Caravan from disk to 
electronic sheet to printer. 
Copy from program memory to 
CRT screen. 
Copy from program memory to 
CRT screen. 
Entered and interpreted by 
the program. 

- 48 -



Section 8 -- COMMANDS 

CURSOR COMMANDS 
Up 
Down 
Righi 
le f I 

Next I ine, position 

To position 1, I in e 

Page backward 

To next page 

Page forward 

Search (always forward) 

TYPING COMMANDS 
Carriage return 

Center 

Characters 

ACTION 
Moves the cursor up one I in e. 
Moves the cursor down one I i ne . 
Moves I he cursor one character right . 
Moves the cursor one character I e ft . 

See Carriage Return, below. 

Moves 
f i r s I 

cursor to t he I e f t ma r g i n on 
the electronic sheet. 

the 
I in e on 

Repeats previous command . Moves cursor 
to posi lion 1 on the previous page. 

On single page, moves cursor to the 
bottom of the page, otherwise to the top 
of the next page. 

Repeat of previous command. Moves 
cursor to the top of the next page . 

Requires entry of a string of 
characters, then fi inds the string 
characters in the electronic sheet, 
the string is not found, String not 
Found! message displays. 

of 

Moves the cursor one I ine down and to 
the right margin. 

I f 

Moves cursor to center of page: as 
characters are typed in, they center on 
that column. Centers titles . 

The keyboard characters that print to 
the screen, comprising the written work 
of the word processor. 
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FORMAT COMllANDS 
Set form a t mode 

Set tab 

Set left margin 

Set right margin 

Delete tab or margin 

Clear format 

EDIT ING COMMANDS 
Auto-insert , toggle 

Forced Paragraph 

Copy block 

Clear page 

Delete block 

En t er s mar g i n and tab s e t t i n g mode . w 1 th 
the cursor on the Ruler Line . 

Pressing this key sets a tab at the 
cursor position on the Ruler Line 

Sets the left margin pos1 t ion wh en typ e d 
1n on the Ruler Line . 

Sets the right margin positi on wh en 
typed in on the Ruler Line . 

Caused by typing a SPACE over the tabs 
and margin characters . 

Clears al I of the Ruler Line sett 1ngs . 

Repeated pre ssing of tho Auto · in s ert 
key alternates it on and off 
When Carriage Return is presr.P.d in the 
Auto-insert mode, a new paragraph is 
forced, succeeding characters wrap 
around to the new I ine . 

A copy blo ck command does not exi s t 1n 
TextPro . Copying is done by de let 1ng a 
block, re-1noerting it where deleted, 
and inserting it in th e new posi t1 o n 

Erases the contents of a page between 
dot-pg markers; if no markers, erases 
the whole electronic sheet . 

De letes the block from the electroni c 
sheet and simultaneously copies 1 t into 
the Cache . 
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Delete character 

Delete line 

De l ete to end of I ine 

End of blo c k 

Enhan c ement On and Off 

Insert blo c k 

In se rt character 

In s er t I i n e 

Pack 

Removes a character from the sheet, and 
causes characters to the r i ght of it to 
move to fi I I the deleted posi lion . 

Deletes an entire line between the left 
and right margins . 

Deletes the cha racters from under the 
cursor to the right margin . 

When deleting a block, the Escape key 
marks the end of the block and executes 
the deletion . 

Repeated pressing of this causes the 
character under the cursor to display 
rev er s e d , then i n nor ma I mode . Dur i n g 
print-time , a character displayed in 
r eve r s e w i I I pr i n t i n t he enhanced mode 
specified by Enhancement A or B, 
whichever is act i ve . 

Inserts the contents of Cache at the 
c ursor location. 

Creates a space at the cursor position 
by moving the character underneath the 
cursor and succeeding characters one 
space to the right . The space can then 
be typed over by other characters . 

Moves the I ine under 
succeeding I ines one 
inserts a blank line 

the cursor and 
Ii ne downward and 
in its place . 

When your work gets mi s a I i g n e d f r om 
extensive editing, and before printing 
justified right margins, Pack to format 
the text on the screen . 
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Search text 

Continue search 

Replace 

Global replace 

Global replace abort 

Status 

Typeover 

When th i s command i s ex er c i s e d, you are 
characters to be ~earched . On 
completion of entry, the search is 
conducted forward in the text from the 
cursor position . No string found 
displays on Message Line . 

After the first occurrence of the search 
string is found, Continue Search will 
find occurences of it forward from that 
point . 

You are asked to enter a search string, 
then the string to replace i I . It 
searches for the first occurence of the 
srch string and replaces it . To replace 
al I subsequent occurrences, Global 
Replace must be exerc i sed . 

Replaces al I occurrences of the 
specified search string . However, the 
strings must be specified first by the 
Replace command . 

While Global Replace is working, ii may 
be instantaneusly interrupted by 
pressing the SPACE bar . 

Press i ng Status causes the Message Line 
to display the current cursor position, 
the number of characters in Cache, and 
the amount of free space, in characters , 
remain i ng in the electronic sheet . 

Type over is the act of typing charactes 
over existing characters, thereby 
replacing them . 
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Section 8 -- PRINTER C01191tANDS 

Printer commands are generated from the printer menu and 
t i me commands i n t ex I . 

by print-

Printer menu 
Print 

Control printer 

Print-time commands 

Causes the contents of electronic shee1 
to be output to the printer . 

Initiates a query and response sequence 
that defines Line Feed transmittal to 
the printer, Form Feed transmittal to 
the printer, and the parameters - -in 
decimal equivaalents to ASCII codes-
that turn on and off printer 
Enhancements A and B. 

Print-time commands must be the first non-space characters on a line . 

Enhancement A On 

Enhancement B On 

Print Cache memory 

Pr i nt on next page 

The def au I t mode . When i n text o u Ip u t 
lo the pr i nter causes the Enhancement A 
On and Off parameters to be transmitted 
lo the printer when Enhanced characters, 
(displayed in reverse on the screen) are 
sent to the printer . 

As above for Enhancement B . Either 
Enhancement A or B can be active, but 
not both simultaneously . 

When in text output to the printer, 
prints the contents of Cache in the 
format specified on the electronic 
sheet, before printing the succeed i ng 
text on the ele c tronic sheet . 

Causes the form feed character as 
specified by the end-of-form response, 
to be transmi tied to the printer . 
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R i g h t ma r g i n j us t i f i e d 

Print named disk file 

Right margin ragged 

STOP the printer 

Print abort 

Distributes spaces on each I ine of the 
text output to the printer so that a 
straight right margin prints . Pack 
before printing justified . 

The Caravan . Loads and prints the 
mnamed disk file . 

The de fa u I t mode . R i g h t mar g i n pr i n t s 
ragged, as in a letter . 

Makes the printer s top immediately when 
output from the electronic sheet . In 
Cache printing resumes from the last 
I ine printed from the electronic sheet . 

Pressing the SPACE bar wh i le printing 
causes the printer to stop . 
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Section 8 -- DISK CO ... ANDS 

Menu Co-ands 

Ba ckup 

Directory 

Erase file 

Format disk 

Initialize drive 

Load file 

Save f i I e 

Validate 

Copies the contents of one disk on to 
anothe r, formatted, d isk_ (Not avai I able 
on the Commodore 64 _ J 

D isplays the li s t of disk files on the 
sc reen . 

Erases a named disk file from the disk . 

Prepares a disk surface for the storage 
of data _ I I must be used on a new disk, 
and can be used to r efor mat an old d isk 
which no longer holds use ful 
i nformation _ Format I i ng erases the 
di s k's c ont ent s _ 

Avai I able only on Commodore• resets the 
disk drive to s tart -up co ndi l ions to 
clear system errors . 

Dupli c ates named d isk file into the 
electronic sheet . 

Saves a named ti le 
already exi s ts on 
r e pla c ed _ If not 
a nd the name added 

to d i sk _ If the name 
the disk, the file is 

a ne w file is create d 
to the directory_ 

Available only on Commodore• re
o rganizeo the disk files for more 
effi c ient use of the disk _ 
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Lawrence A. Cape I I a 
Success, Inc . 
1776 Constitution Avenue 
Liberty , WA *1776 

Dear Mr . Capella: 

re : Request to speak 

APPENDIX A 
SAMPLE LETTER 

May 1 , 1986 

Your niece, Emmy Lue! la, suggested I write to ask you to 

participate in our Flag Day celebration. We des ir e that you speak 

at our honorarium for the Founding Fathers . 

have enc Io s e d a ten tat i v e program sch e du I e w i th your name 

penciled in . If this meets with your approval, please let me know · 

at your earliest convenience . Of course, if you have any 

questions, or wish to discuss the rest of the program to help your 

preparation, I wi I I do my best to assist you . 

read these words of yours to the program comm i !tee : 

"It is not our differences that separate 

the refusal to face tho se d i fferences . 
meet , face to face , comp r om i s e res u Its . 

us, but 
When we 

I t is 

no accident that democracies, whose method is to 

meet, talk , and trade, don't fight w i th guns, 

b U t W i th WO rd S • " 

We ask that you consider speaking in a similar vein . 

service, and request your answer by June 1, to insure 
am at your 

pub! icily. 

Yours truly , 

John Doe 
Program Chairman 
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SAMPLE LETTER WITH DOT-COMl-1ANDS 
May 1. 1986 

. pa 
Lawrence A. cape I la 
success, Inc. 
1776 constitution Avenue 
Liberty, WA *1776 

Dear Mr . Capella' 

re ' Request to speak 

Your niece, Emmy Lue I la, suggested I write to asK you to 
participate In our Flag Day celebration. we desire that you speak 
at our honorarium for the Founding Fathers . 

have enclosed a tentative program schedule with your name 
pencl led in. If this meets with your approval, please let me Know 
at your earliest convenience . Of course, if you have any 
questions, or w i sh to discuss the rest of the program to help your 
preparation, I will do my best to assist you . 

read these words of yours to the program committee ' 

.pj 
"It Is not our differences that separate us , but 
the refusal to face those differences . When we 
meet, face to face, compromise results . It is 
no accident that democracies, whose method i s to 
meet. talk, and trade, don ' t fight with guns , 
but with words." 

. pr 
we asK that you consider speaKlng in a simi 1ar vein . I am at your 
service, and request your answer by June 1, to Insure pub I lclty . 

. pg 
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SAMP LE LETTER WITH ERR ORS 

La wr ance A . Kate ll a 
Success, Inc . 
1776 Constitution Avenue 
L i be r t y , WA 9 0 0 0 0 

Dear Mr. Katellao 
reo Requ e st to sp ea k 

Janu ar y 19 , 196 6 

Your niece, Emily Litella, suggested I write to ask you t o 
help us cerebrate our Flag Day cerebration . We want you to spe a k 
for the founding fathers . have inclosed a tenta t ive program 
schedule with yqur name pencled in and if this faces wi t h your 
approval, please let me know at your earliest . 

read · th i. s quotation of yours, below, Ms . Kate I I a, to 
program comm i t tee . Of course, if you have any questions, or 
to discuss the balance of the program to help you get ready 
whatver it is you wi I I say , I wi I I do my best t 0 help 

"It is not our odds that separate us, but the 
refusal to belly those odds . When we face, 
belly to belly, compromise results . It is no 
accident that democracies , whose method is to 
face, argue, and trade, don't fight with gums, 
but wards . " 

you . 

We request you consider speaking in a similar vane. 
s er v i c e , I am . 

At your 

Yours truly , 

John Doe 
Program Chairman 
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alignment 

ASCII 

character 

command 

CRT 

cursor 

data 

decima l equivalents 

def au It 

delete 

directory 

APPENDIX B 

TEXTPRO GLOSSARY 

The v er t i ca I a I i g nme n t of tabs . 

Acronym for Al I - Purpose Symbolics Code for 

Information Interchange , which represents 

alphanumeric characters and non-print i ng 

machine communications codes . Refer to your 

computer and printer manualsfor ASCII tables , 

when needed . 

The number, letter or o ymbol displayed on the 

screen or printed . 

A program operator . 

Cathode Ray Tube : the picture tube in your 

TV or mo n i tor . 

The b I i n k i n g or non - b I i n k i n g mo v ab I e screen 

object that marks the active cell or 

character position . 

Useful text and numeric in format ion 

manipulated by the computer system . 

Decimal number co des that are specified to be 

equivalent to alphanumaric characters . 

Usually, decimal equivalent to ASCII. 

The value of the program's changeable 

parameters on start - up . 

Removal of data from the system . 

A listing of files, usually from a peripheral 

storage device, .e. disk d i rectory . 
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d i s k 

display 

ed i t 

ele c tr onic sheet 

er as e 

t i I e 

tor mat 

function 

global 

glo ss ary 

interface 

load 

mark 

menu 

mode 

The magnetic storage medium used by the d i sk 
drive _ 

Th o images pla ce d on the CRT screen by the 
c omputer system _ 

As used, th e process of modifying text 

The portion of memory that holds text. 

Same as delete . 

S tored , cata logued, information. 

The capacity and attributes of the CRT 
di s play or printed output that are defined by 
the program . For example, marginand tab 
se ttings , right justification, and some 
pr inter enhancements. 

An o perator whose result is determined by 
variable. parameters . 

An opera tor that affects or uses the entire 
work shee t . 

A vocabulary of special'ized terms with 
accompanying definitions . 

The mea n s of connecting the com~onents oft an 
operating system . 

Move data or information from storage to use . 

Location of th e cursor, which marks the 
active position . 

A li s t of choices. 

System or program behavior, dependent upon 
co mm an d s . 
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operator 

parameter 

posit ion 

program 

save 

s c r o I I 

screen 

select 

sequence 

s er i a I 

set-up 

sort 

status 

string 

A symbol or key that causes a program 
operation. 

A variable or arbitrary constant whose value 
determines the form of an expression or 
function. 

The local ion of the cursor on a Ii ne and thee 
line on which it is located . 

A coherent sequence of operators organized to 
do a particular function . 

Move information from the computer to storage 
media. 

Move the window by manipulating the cursor . 

The viewable image surface of the CRT . 

The act of executing a menu command . 

A series of commands . 

As used, a printer interface that conveys the 
eight bits of information that comprise a 
character single file on one wire . 

Operations necessary to prepare the system 
to handle programs and data . 

Ordering data according to specified 
parameters. 

As used, the locationof the cursor and the 
amount of remaining unused memory . 

A sequence of characters arranged 
sequentially, such as this sentence or any 
port ion of it, this page or any port ion of 
it, including Carriage Returns . 
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termin a t e 

t e • t 

v al idat e 

w i ndow 

To end, or execute an operation . 

Alphanumeric characters and symbols entered 
se quentiollly into memory that comprise the 
wr1 tten work of the program . 

Alternating states produced by the same 
repeated operation. Characters to be 
e nhan ce d are toggled on and off with the same 
co mmand, and auto-insert is toggled on and 
of f with the sa me co mmand . 

Reorga nization of disk file s for more 
e ffi ci ent use of the disk memory surface . 

The po r t ion o f the electronic s heet 
displayed 
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Pri•t-11 .. cllllll9nda 
Enhancement A on 
Enhancement B on 
Print Cache memory 
Pr int on next pa11e 
Right m11n just if 1ed 
Print disk file 
Right mgn ragged 
ST P the printer 
Pr int abort 

Call .. H 
Fi le menu 

Backup 
Di rectory 
Erase file 
Initialize drive 
Format disk 
load f i I e 
San file 
Validate 

Pr i nt menu 
Print 
Control pr inter 

End of page 
Enhancement A 
Enhancement B 
line Feed 

Return to sheet 
Cursor Movement keys 

Gown 
Right 
Left 
Next I i ne , pos . 1 
Position 1, line 
Page backward 
To next page 
Page forward 

QUICK REFERENCE CHART 

Ahr i 800Xl Co...odore 84 Apple lie 
PRINT-TlllE & MENU COMMANDS 
. pa 

SAME EXCEPT WHERE NOTED 

.pb 

.pc 
-Pll 
- Pl 
.pa Filename 
.pr 

s~lcE bar .. ea cape 

No b 
d 

• i No 
f 
I 
s 

" No 

p 
c 
Query and response 
Query and r esponse 
Query and response 
Quer~ and Response 
RETU N 

CASA Up Arr ow Up Arrow 
CASA Down Arrow Dow1 Arrow 
CASA Right Arrow R1r1 Arrow 
CASA le I t Ar row Le t Arrow 
RETURN RETURN 
HOllE c/o 
Repeated HOllE Repeated c/o 
C= p c/p 
Rep ea led C= p Repeated c/p 

14 

escape 

b 

No 

No 

c/Up Arrow 
c/Down Arrow 
c/Rirt Arrow 
c/Le t Ar row 
RETURN 
c/o 
Repeated c/o 
c/p 
Repeated c/p 



Typing keys 
Carr i•ge return 
Center 
Characters 

Tab 

Upper case 
Lower c-a_se 
Upper case_ 
Lower case 

For-t hya 
Set format mode 
Set left margin 
Set r ighl margin 
Delete lab, margin 
Clear format 

Editl•g hya 
Auto-insert On/Off 
Carriage Return 
Center 
Copy block 
Clear format 
Clear page 
Delete block 
Delete character 
Delete I ine 
Delete to end 
End of block 
Enh . char. On/Off 
Enhanced off 
Insert b l ock 
Insert character 
Insert I ine 
Pack 
Search text 

Continue search 
Replace 
Global replace 
Global abort 

Status 
Typeover 

RETURll 
C= y 

A lhru Z []<>? 
a lhru z :1,./ 
! "ISM' Cl 
1234517110 +-••= 
f1 

fl 
( 
) 

Type SPACE 
C= • 

C= v 
RETURll 
C= y 
Delete, insert, 
C= • 
CLeaR 
11 
DELe t e 
C= t 
C= e .. 
c= r 
C= r 
12 
lllSerT 
C= a 
C= q 
13 
f4 
15 
u 
SPACE bar 
C= w 
Enter characters 

RETURN 
c/y 

RETURll 
c/y 

A thru Z (l : "<>?IA lhru Z - :\"U? 
a t h r u Z tJ 1 ' , • /\ a I hr u Z - = 1 +a, • I 
!ff.,, &*Cl-+ !"ISM'eC> 
1234517110 1234517110 ·-•·= 
tab TAB 

cit 
( 

) 

Type SPACE 
c/g 

clv 
RETURN 
cly 

insert. .. .. . IK>Ye, 
ell cl 
cld 
de I ete 
ell 
cl• 

bar 

TAB SET 
( 

) 

Type SPACE 
c/TAB 

c/v 
RETURN 
cly 

c/TAB 
CLEAR 
cld 
DELETE 
ell 
cle 
escape 
cir 
cir 
elf 
INSERT 
c/a 
c/q 
els 
clc 
clx 
clz 
SPACE 
c/w 

bar 

escape 
cir 
cir 
elf 
c/\ 
c/a 
clq 
els 
clc 
clx 
clz 
SPACE 
c/w 
Enter characters Enter characters 
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APPLE / FRANKLIN KEYBOARD REFERENCE CHART 

Pr i nt-time c ommands 
Ennancement A o n 
Ennan c ement B o n 
Print cacne memor y 
Pr i nt o n nex t page 
Ri gn t mg n just i fied 
Pr i nt d isk f il e 
R ignt marg i n r agg ea 
STOP tne p ri nt e r 
P rin t a o o rt 

ca11 system Menu 
F i le menu 

Backup 
Direc t ory 
Era se f i I e 
Format d isk 
Loaa f i 1 e 
Save f i I e 

Print menu 
Print 
Co ntrol printer 

Ena o f page 
Ent1ancemen t A 
Ennancement B 
Line Feea 

Return to sneet 
cursor Movemen t keys 

Up 
Down 
R i gtlt 
Le f t 
Nex t ine, pos . 
Posi t ion 1 , 1 i ne 
Page oackwara 
To ne x t page 
Page forwara 

Apple 11 

. pa 

. po 

. pc 

. pg 

. pj 

. pn F i I e name 

. pr 

. ps 

escape or c i t> 

a 
e 
f 

s 

p 
c 

*Frankl 
<*also> 

SPACE oar 
* Key 3 

Query ana respo n s e 
Query and respo nse 
Query and r espo n s e 
Query and Response 
RETURN 

Up Arrow 
Down Arr o w 
Rignt Arrow 
Left Arrow 
RETURN 
c / o 
Repeated c/o 
c / p 
Repea t ed c / p 

*Refers to tne Franklin 10-~.ey pad . 
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Typing keys 
carriage return 
center 
cnaracters 

Tab 

Upper case 
Lower case 
Upper case 
Lower case 

Format Keys 
Se t format mode 
set left margin 
Set rignt margin 
Delete set ting 
Clear format 
Editing Keys 

Auto-insert On/Off 
carriage Return 
Center 

APPLE I I 

RETURN 
C l y 

A tnru Z.(J o"<>?I 
a tnru z Cl ; ', . /\ 
! @#$'1. &* ( ) - + 
1234567890 
tao 

C/ t 
< 

Type SPACE 
c / g 

C / V 

RETURN 
c / y 

*FRANKLIN 
(>ka ISO) 

>1<Key 9 

>1< ~_ ey 9 

copy 01ock 
Clear format 

Delete-insert-move-insert. 
c/g 

Clear page 
Delete OIOCI< 
Delete cnaracter 
Delete I ine 
Delete t o enCI 
EnCI of block 
Enn . cnar. on/Off 

C l @ 
C/ CI 
ae1ete 
C/ I 
c / e 
C/ 0 
c i r 

Ennancee1 o ff c / r 
Insert block c / f 
Insert cnaracter c / \ 
Insert I ine 
Pack 
searcn tex t 

continue searcn 
Replace 
Global replace 
Global aoort 

Status 
Typeover 

c / a 
c / q 
C/ S 
C I C 
C /X 
C / Z 
SPACE oar 
C / W 
Enter cnaracters 

ll<Key 0 

ll< Key 7 
lkKey 
lkKey 3 

lkPAUSE key 
lkBREAK key 

lkKey 1 

lkRefers to tne Frankl in 10- Key paCI. 
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APPENDIX D 

CORRECTIONS AND ADDITIONS 

INSERTINO TEXT <Ref : pp. 21 ana 22) 
Auto- Insert moae ON IS strongly recommenaea wnen Inserting more 
tnan a couple cnaracters of text, w1tn frequent RETURNS to break 
tne I 1ne. Tnen, wltn Auto-insert OFF, use CONTROL e to ae1ete tne 
spaces to tne ena of eacn partial 11ne createa by tnls metnoa : 
succeea1ng I Ines In tne paragrapn w111 automat1ca11y pack . 

SEARCHINO AND REPLACING <Ref : pp . 22-26> 
wnen replacing a snort wora w1tn a longer wora, use caution, 
espec1a11y wnen global 1y replac i ng . sometimes tne longer wora w l I I 
overwrite cnaracters to its rlgnt. suggestion : searcn ana manually 
eatt or replace singly, or replace w1tn equal or snorter woras wnen 
possible. 

PRINT ENHANCEMENT <Ref : pp . 33-36 ena 53 . ) 
Print ennancement Is a print-time commana , wnicn means tnat It Is 
only exerc1sea wnen your text Is output to a printer . 

Eacn cneracter tnat Is to be ennancea must be n1gn1 lgnted on your 
CRT screen witn tne ennancement Key <C= r or CONTROL r, depending 
upon tne computer you are uslng--see manual pages 64 end 65 "Quick 
Reference cnart"> . 

Tne n1gn1 1gntea cnaracters w1 1 1 be ennanced according to tne 
current ennancement mode . Ennancement A is tne default mode- - tnat 
IS, tne dot-command . pa Is automatlcal ly the current mode on start
up Of tne program . Ennancement A and Ennancement B cannot exist 
s1mu1taneous1y . Enabling Ennancement e w1tn . pb a 1sab1es 
Ennancement A--and . pa dlsaDles . pb . 

However. neitner ennancement mode produces any effect untl I def i ned 
exercised by tne Printer control <c> command on tne system Menu . 

To deftne ennancements, decide wnat your standard ennancement wl I I 
be, <sucn as under I lned cnaracters> . and Install tnem In 
Ennancement A. 
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lnstal I an enhancement used less frequently <such as emDoldened 
Ital lclzed, If possiDle on your printer>, in Enhancement B . 

Consult your printer manual to determine the declmal equivalents 
for Its enhancement codes . say, for example, that the code or 
under I lning on Is 27 44, and underline off is 27 45 . 

And ror Enhancement B, the codes are ' 
I ta I i c I ze 15 
EmDolden on 27 49 
EmDolden orr 27 50 
Normal print <turn orr ital icsl 14 

Answering the enhancement queries under the System Menu ' s Control 

Printer <cl command ' 

Two codes are required for Enhancement A on ' 
The first IS . 27 
The second IS 44 

Two codes are required for Enhancement A Off , 
The first IS 27 
The second is 45 

Three codes are needed for Enhancement B on ' 
The first IS 15 
The second iS 27 
The second IS 49 

Three codes are needed for Enhancement B Off , 
The first IS 14 
The second IS 27 
The second is 50 

Then, when you want characters to De enhanced on the printer, first 
highlight each or them with the enhancement key <C= or CONTROL rl. 
When you print, they wl 1 I De underlined If preceded Dy the . pa 
command In your document, or emDoldened Ital lclzed when preceded Dy 

the . pt> command . 

If you want no enhancements, either remove the highlight rrom each 

character, or change each enhancement code to oo . 
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INDEX 

40-cnaracter screen 
00-cnaracter screen 
abort printing 
active position 
ADDITIONS, CORRECTIONS 
address block 

v I I I, 2, 7, 8 
Vlll,XIV,2,7 

31 , 40 
2 

AND 68 

Addressed form letters 
ASCI 1 decimal equivalent 

10' 13 
37 

3,33 
17,68 

28 
Auto-Insert 
Backup f I le 
block 

copy 
def inition 
delete 
editing 
Insert 
, end of 

Business Letter, Tne 
cacne, Tne 
Cal I menu 
caravan 

22 
20 
20 
20 
21 
20 
10 

vi I ,21 , 36 
27 

reference v I I i 
d 1 sk f ; 1 es 30 
printing 39 

carriage Return 8 
centering titles 13 
cnaracter see Getting started 
cnaracter editing 9 

Delete 9 
Insert 
Typeover 

cnaracter spacing 
Clear 

format 
page 

corrrnand Menu 
COM\llANDS 

WRITING, section 7 
DISK, section 9 
PRINTER, section 8 

9 
9 

11 

12 
6, 12 

16 

49 
55 
53 

commanos, 
Disk Operation 
Keyboard 
Printer 

corrrnents, Non-printing 
corrrnodore symbol Key 
compl 1mentary close 
continue searcn 
continuous typing 
control printer 
Copy t>IOCk 
copyr1gnt notice 

28,5~ 

Appendix c 
31 ,53 

33 
Xi 

10' 15 
23 

8 
31 
22 

CORRECTIONS AND ADDITIONS 
credit and copy d lstrlt>ut1on 

68 
11 

2 
19 

cursor 
cutting and pasting 
CONTENTS IV 

see Getting started, 1 
10' 15 

CRT screen 
date I ine 
Delete 

block 
cnaracter 
1 lne 
to end of 11ne 

Directory of fl 1es 
disclaimer 
disk 

drive 
directory 
Format 
Menu, command 
utilities 

display, screen 
Dot-commands 

. pa 

TO 

. pt> 

. pc 

.pg 

. pj 

. pr 

. pn f I I ename 

. ps 
reference 

20 
9 
7 

19 
29 
26 

x,xlv,xvl ii 
29 
29 
27 
27 

1 
32 

16 



EDITING, Section 3 
electronic sneet 
end Of DIOCK Key 
end-of-page action 
Ennancement A 
Ent1encement B 

17 
vii 

20 
32,34 

31,32,34,68 
31,32,34,68 

ennancement vi Ii ,33,68 
ennencement, reverse-f leld 33,68 
Entry vs. Writing or Typ ing 4 
Erase f i 1 e 29 
Eras Ing a page 38 
f I I e, 

eacKup 
Erase 
In It iel I ze 
Load 
save 
Val I date 

fl le directory 
f I I e management 
Fi 1 ename 

28 
29 
28 
29 
30 
28 
29 
27 
28 

f 1 1 es, D 1 rectory of 29 
floppy disKs see Getting started 
tooters, Headers end 36 
Forced 

new page 
paragrapn 

form letters 
Form-Feea 
Formatting a letter 
FUNDAMENTALS, section 
GETTING STARTED 

App I e I IC 
Atari 800 XL 
commoaore 64 

GloDal replace 
GLOSSARY 
Heaaers and footers 

16,38 
18 
37 
34 

9 

xiv 
XV i I I 

x 
VI 1,4,25,68 

AppenClix 
36 

How to set margins ana teDs 
1mmea1ete 

11 
17 

indentation 
In I t I a I I ze f I I e 

10. 14 
28 

Insert 
DIOCK 
cnaracter 
I 1ne 
Off, AUtO
On . Auto -

21 ,68 
9 
7 

17,68 
17,68 

INTRODUCTION 
Jump moves 
justif lcatlon 

Vi I 
4 

39 
39 Justlf ieCl r1gnt margin 

KEYBOARD 
xv,64,66 Apple & FrenKI in 

Atari 800 
commoaore 64 

letter 
.eus i ness, Tne 
form 
sample 

1 ine 
Clefinltion 
Clelete 
editing 
feeCl, printer 
insert 
1enc;itn, 
spacing 

maximum 

XiX,6 4 
XI ,64 

10 
37 

AppenCli X 

vi I I ,2 
7 
7 

34 
7 
2 

11 
28,29 Loaa f I I e 

Lower case 
mai 1 11st 

see Getting starteCl 
v I I, 37 

Managing tne cursor 
Manuscripts 
marc;iin wrap-around 
margins 
marK 
maximum 11ne 1angtn 
menu operation 

2 
40 

8 

8. 11. 12 
2 
2 

31 

8 Messac;ie LI ne 
see Getting started 

38 

7 I 

monitor 
mu It 1-page 
new page, forced 
Non-printing comments 
OPERATING ELEMENTS. section 
OLD VALUES 

7 

38 
33 
41 
35 
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output to the printer 
PacKing 
page 

31 
19,39 

DacKwaro 
Forceo new 
forwaro 

Erasing a 

Xi,XV,xix,AppenOiX c 
16,38 

Xi,XV,Xix,AppenOiX c 
38 

paper alignment 
paragraph 

lnOentation 
forceo 

paragraphs 
position, cursor 
PREFACE 
print 

aDort 
cache 
cache, Other US!'lS of 
contro 1 
Enhancement A 
Enhancement 0 
Enhancements 
enhancements saveo 
justlfleO or raggeo 
Menu 

PRINTING, section 4 
Printing 

, STOP 
Re-start 
your worK 

Print-time commanos 
program OISK See Getting 
QulcK-reference GulOe 
raggeo right margin 

40 

10. 14 
18 

8 
2 

ii I 

31 ,40 
36 
37 

31 ,34 
32,35,68 
32,35,68 

33,68 
36 
39 
31 
31 

40 
40 
16 
31 

Start ea 
Appendix c 

39 
10' 14 reference I I ne 

Replace 4,22,24,25,68 
40 Re-start printing 

reverse-f1e10 enhancement 
rewriting 
right margin 
Ruler Line, The 
salutation 
save f 1 1e 

33,68 
6,46 

8,10,12,15 
IX, 1 

10. 14 
30 

SAVINO ANO LOADING FILES, sec 4 27 
saving your worK 5 
screen, The 
screen Line, The 
scro111ng 
search 
search, 

continue 

7 
3 

22,23,68 

23 
Upper case-Lower case 24 

serial port see Getting starteo 
set format 
signature DlocK 
STARTING TO WRITE, section 2 

11. 15 
10. 15 

startup 
status 

see Getting starteo 
2 

STOP printer 
string 

Oeflned 
NEW. (Prompt) 
OLD, <Prompt> 

40 

62 
24 
24 

taDs 11, 12 
tarm1nate DlocK Key 20 
television set see Oetting starteo 
text 11ne IX 
To clear al I formats 12 
To oet1ne enhancements 34,68 
To enhance a cnaracter 33,68· 
To erase margins ano taDs 12 
Truncation 0 
Typeover 9 
upper case see Getting starteo 
Upper case-Lower case searcn 24 
Using margins and taDs 12 
USING TEXTPRO, Part 1 1 
Validate file 20 
vertical spacing 11 
video monitor see Getting starteo 
Window, The 1 
word processor 
wrap-arouno 
Write a letter 
Writing 
vour printer 

ii I ,42 
8 

13 
8 

33 
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PREFACE 

Coaml'e DataPro is designed to file information in an orderly manner, 
w i th fas t r e t r i e v a I of t he i n f or ma t i on . I t i s an e I e c t r on i c f i I i n g 
cabinet. The cabinet is the disk dr ive, and the file folders are 
5-1/4 inch floppy disks. As file folders are removable from the 
cabinet, so are floppy disks . 

The difference between storage on paper and storage on disk is the 
method of getting the information. Finding and pulling a piece of 
paper from a file cabinet is slow and cumbersome. You have to move 
to the file, open it, find the correct folder, then riffle through 
paper reading it for the information you want . DataPro does all this 
work for you . 

Disks are both a capacious and compact media . They store in a smal I 
space, and from them, the OataPro system provides the means to 
quickly find and get the files they contain, and even faster 
automated means to find records in the files . 

Records may be scanned or selectively retrieved by one or more 
fields . Searches may be based on matching words, matching numbers, 
within ranges of values, or relative to a certain value, such as 
equal to, greater than, and so on . 

Operat ion of OataPro is guided by menus . 

This manual guides you through the use of Oetapro, with examples . 
Al I references for use are in the text of the manual . For exact 
usage of OataPro features, study the text and examples. 
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INTRODUCTION 

DataPro replaces any card index file, 
match ab II i t i es , i s much more use f u I . 
provides paper references by printing 

and w i th i t power f u I search and 
In addition, Oatapro also 

its records. 

Management of your personal records : names, addresses , 
numbers , catalog of your collections, and so on, is as 
touching a button . 

telephone 
simple as 

Besides creating and storing your records, with OataPro, you can 
recal I and update them. 

OataPro's search and retrieval features are: 

View all recorda. 
rapid scan . 

Browse through the records, or 

Search on key field• . Only part of the record in 
one or more fields are necessary to find a match . 

Search within llmlta. Search between the maximum 
and minimum values in any field. 

Global search . Look for a character pattern 
match i n a I I the records of a f i I e . 

Relational Search . Simultaneously in more than 
one field, search and retrieve records based upon 
equal to, greater than, leaa than, or not equal 
to comparisons . 

In addition, you can select a numeric field and sum its 
v a I u e f r om every rec or d i n t he f i I e . 

DataPro provides t ·he essential tools for entering, filing 
and rec a I I i n g i n format ion . 
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GETT I NG STA.RT ED WI TH THE COMMODORE 84 

To prepare to uae DataPro: 

What you need with the Commodore 84: 
1 . A Commodore 64 computer . 
2 . A Commodore 1541 disk drive . 
3 . A v i de o mo n i tor o r t e I e v i s i on s e t and a pp r op r i a t e C ommo do re 

connectors . 
4 . The OataPro program disk . 
5 . Some blank disks . 
6 . A printer, interfaced through the Commodore's serial port. 

How to start DataPro 

Please 
1. 
2 -
3. 

refer to your equipment manuals as necessary . 
Connect and power up your computer system. 
Put the DataPro disk in the drive. 
When the READY prompt is displayed, enter 

LOAD•••,e 

4_ Press the RETURN key. 
5 . When the READY prompt i s di s p I aye d, en t er 

RUN 

6 . Press the RETURN key. 
7. When the menu appears, for DataPro type in the letter 

d 

Remove the program disk from the drive and return it to its envelope . 
lnstal I a data disk i n the drive . 

You are ready to work with DataPro . Before turning to Section 1. 
please fami I iar ize yourself with THE KEYBOARD, on the next page. 
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THE KEYBOARD 

Keyboard usage is identical on each of the computers . The primary 
difference is the layout of the character keys. All the keyboards 
use a "QWERTY" keyboard. Only letters and the space character for 
text, and numbers and the decimal point for values , are allowed 
entries in DataPro. 

The program is operated by menus, and the menu is the same for each 
machine . The Main Menu is shown below . Menu selections are made by 
entering a single character . The selection character is shown 
alongside the selection. 

Create new file . ... .. C 
Add a record . ........ 2 
Delete record ... ... . . 4 
Sort file .. . .. ... . . .. 6 
Search file .......... 8 
Exit file ............ X 

Disk Utilities . 

Read old file . . 
Amend r e co r d ... 
Save file . . 
Print 
Total 

record s. 
fie Ids .. 

Memory check . . 
... D 

. 1 

. 3 

. 5 

. 7 

. 9 

. M 

Menus are also provided for 
selected from the Main Menu, 

the Search options when Search File 
and for Relational Search choices . 

i s 

Convnodore Disk Utilities are available in the computer's operating 
system, not through the menu. 

On the pages following are the instructions for getting started wi th 
the Apple lie and Atari 800 XL . 
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GETTING STARTED WITH THE APPLE llC 

To prepare to use DataPro: 

What you need with the Apple lie: 
1- An Apple lie computer, with built-in disk drive . 
2 . A video monitor or television set and appropriate connectors. 
3 . The DataPro program disk . 
4 . Some blank disks . 
5. A printer, interfaced through the Apple ' printer port . 

How to start OataPro 

Please refer to your equ i pment manuals as necessary. 
1 . Connect your computer system . 
2 . Put the DataPro di s k in the drive and close the door. 
3 . POWER UP your computer system. 

You are ready to work with DataPro . Before turning to Section 1, 
p I ease tam i I i a r i z e yours e If w i th the keyboard by turn i n g to THE 
KEYBOARD in this section, page vii . 
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GETTING STARTED WITH THE ATARI 800XL 

To prepare to uae DataPro: 

What you need with the Atari 800Xl: 
1. An Alar i 800XL 
2 . An Atari Model 1050 compatible disk drive . 
3 . A video monitor or television set and appropriate connectors . 
4. The OataPro program disk . 
5 . Some b I an k d i s ks . 
6. A printer, properly interfaced to the Atari . 

How to atart DataPro 

Please 
1. 
2 . 
3. 
4 . 

refer to your equipment manuals as necessary. 
Connect your computer system . 
Put the DataPro disk in the drive and close the door . 
POWER UP your computer system . 
When the menu appears , for Oat a Pro type i n the I et t er 

d 

You are ready to work with OataPro . Before turning to Section 1, 
please familiarize yourself with t he keyboard by turning to THE 
KEYBOARD in this section, page vii. 
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Section 1 -- FUNDAMENTALS 

Datapro operates Ii ke f i I es of index cards stored in a cabinet. When 

the program speaks of field, it is referring to a single entry on a 

card. The data i n the field labelled Name would be Coaml , for 

example. 

All the fields on a card constitute a record . Records collected and 

organized constitute a file . To store and retrieve a file, it must 

be identified by name . A file of your personal possessions might be 

named Inventory, while your books are catalogued in a file named 

Books . The name is your choice . So, a file named books contains a 

record of each book, and the fields in the record describe the book . 

An Example 

To begin a record of stocks and bonds, you would select CREATE A NEW 

FILE by pressing c when the Ma i n Menu is displayed . DataPro wi I I 

then be asked to enter up to eight field names . Assume that the 

information you wish is as below . The entered characters are 

emphasized--press the RETURN key after the field name is complete. 

Explanatory information which is not entered is in parentheses. 

1 . NAME Cot stockl 
2. DATE Cot purchase) 
3 . PRICE Cpaid at purchase) 
4. SHARES Cnumber purchased) 
5 . DOLLARS Ctotal spent at puchasel 
6 . BROKER Cname of salesman) 
7 . CURRENT CPr ice and datel 
8. TREND CUp or down at current price entry) 

)n returning to the Main Menu press key 2 to select ADD A RECORD. 

Now, the filed names wi 11 appear as a prompt for your entry . Sample 

data are shown below, with entries emphasized. 
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1 . NAME IBM 
2 . DATE 3/25/85 
3 . PRICE 115 
4. SHARES 100 
5. DOLLARS 11500 
6. BROKER Dow Jone a 
7 . CURRENT 118 3/29/85 
8 . TREND Up 

When you have completed entering records, the file must be saved to a 
formatted dlak . 

The Main Menu 

The Main Menu provides complete operation of DataPro . To cause the 
operation of a Menu item, a single key is pressed . That key is 
displayed on the menu next to the menu i tem . For easier reading, 
that key is emphasized below- -it is not emphasized on the computer 
screen . 

Create new file . . C Read old Ii le ........ 1 
Add a record .. . . 2 Amend record ... . 3 
Delete record .. . . . 4 Save Ii le ...... . 5 
Sort f i I e . ... . .8 Print records . . 7 
Search Ii le ......... 8 Total fields . . 9 
Ex i t f i I e ... ... X Memory check. .M 

Disk Utilities ..... D 

The Disk Utilit i es option is not available on Commodore from the 
menu : it is provided by the Commodore disk operating system . 
Menus are also provided for the Search options when Sear c h Fi le is 
selected from the Main Menu , and for Relat io nal Search choices . 

Entry 
When the instruction entry i s used, press i ng RETURN to complete the 
entry i s assumed . 
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Section 2 -- ENTERING DATA 

Create Ne" Fl I• 

You can create up to eight new fields in a record , or less, depending 
upon the number of field names you enter. Each name can be up to 10 
characters in length, and the RETURN key must be pres se d when the 
name is complete . 

Note that nam i ng the field creates it . Also note that you are 
creating a f i le before giving it a name! Since only one file can be 
resident in DataPro's memory at one time, it does not have to be 
named until it is saved . After that , it must be referred to by its 
name . 

If you do not wish to use a field, enter nothi ng : just press RETURN . 

When completed entering field names, DataPro asks Are field names OK 
CY/N) . 

Pressing N for No restarts the field name entry sequence. 
returns you to the Main Men u . 

Add a Record 

Y for Yes 

Naming the fields has created a file . Calling Add a record by 
entering 1 display s the field names on the screen as prompts for your 
entry of data . Type in the data prompted and press RETURN when the 
entry is complete . If no data is to be entered in a field, just 
press RETURN - -however, the f ir•I field must hold data, and the f irst 
character in the field must not be a s pace . 

The maximum size of a field is 18 cha ra c ters . 
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Editing entrle1 

Before pressing RETURN, the computer's delete key can backup and 
erase the characters . After pressing RETURN, the field data Is 
fixed in the record, and Amend record must be used to ed It the 
record . 

When completed entering field data, DataPro asks Any more records 
CY/N). Pressing Y for Yes restarts the data name entry sequence for 
a new record . N' for No returns you to the Main Menu. 

As soon as the record entry session is completed, the file should 
immediately be sorted . 

Sort FI I e 

Field Number is the key field . It should not be left blank, and 
the first character should not be a space . Sorting in alphanumeric 
order is conducted on the key field, and therefore it must contain 
i n format i on key to the organ i z at i on of the f i I e . I f the f i I e i s a 
telephone directory, then field 1 should contain the n&me . A file of 
parts and assemblies would I ikely have the part number in the key 
field . A library file might have the title, category name, or Dewey 
decimal number as the key field, depending upon the most important 
basis for ti I ing the records. 

Sorting organizes the ti le for both your reference and program 
convenience. Once sorted, search and edit functions operate faster 
then on unsorted ti lea . 

Section 3 -- RETRIEVING RECORDS 

Search Fl le 

pressing a for Search fllea presents this menu : 
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SEARCH OPTIONS 

View All Records . .. . .... ! 
Direct Search ........ ... 2 
Search Within Limits .... 3 
Global Search . . ......... 4 
Relational Search ....... 5 
Return to Main Menu . ... . 6 

Enter the number to select an option . 

View All Records . 

On entering 1, DataPro displays the first record . 
SPACE bar causes the next record to di splay uni i I 
Ii le . After the last record, you are returned to 

Pressing the 
the end of the 
the Main Menu . 

Direct Search 

Option 2 searches on the key f i eld (field number 1J . When 
prompted, enter the name or numbe r in the key field of one of the 

records in the I i le . Only the part of the name or number need be 

entered , but the program distinguishes between upper and lower 
case, so have caution. 

i t is 
Pressing 

next 

When the record is found that matches the search key , 
displayed . DataPro prompts Presa SPACE to continue . 
the SPACE bar continues the s earch and d i sp l ays the 
occurrence of a record that matches the search key . 
match i s found, the Mai n Menu returns . 

Search Within Limits 

Search option 3 initiates the following procedure : 

Enter the number of the f i eld on which you want 
to base your search . 
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The field name is displayed: enter the highest 
value of the limits . 

Enter the lowest value of the two limits . 

Entries must edited before pressing RETURN, and 
number a may be used . 9 i s I a r g er than 0, Z i s 

letters or 
larger than A . 

Pressing SPACE continues the search after a match is found. 

Global Search 

Thia search, option 4, is global because it searches every field 
I n the f i I e. When prompted, enter a sequence of ch a r act er s and 
DataPro wi 11 find that sequence wherever it appears in the f i I e . 
For example, a global search for the sequence Sm wi I I find every 
occurrence of the names Sm i th, Smythe, Sm i the rs , Smyrna, Smo res , 
and so on . When a match is found, pressing SPACE continues the 
search. When no more are found, DataPro returns to the Main 
Menu. 

Relational Search 

Sometimes it is valuable to find all names after Jones, or all 
prices less than 100 dollars, or a combination of the two--all 
the people after Jones who have paid less than 100 dollars . 
Option 6 presents each field to you in turn . After entering a 
value Cor wordl in field number 1, for example, this menu is 
displayed: 

Lesa than ... . .. •. . . 1 
Greater than . ...... 2 
Equal to ..... .. .... 3 
Not equal to . . ..... 4 

Enter the option: DataPro wi 11 then search, when. al I the field's 
search values have been entered, on those values and the relation 
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specified for each of the values. If you do not wish to 
a particular field in the search, enter the a Character. 
leave a field blank unless you plan to usa a ~lank field 
basis for a search. 

A relational search on the stock record example might be: 

include 
Don't 
as t ht 

Field name Search parameters Conly values are displayed!) 

1. NAME 
2 . DATE 
3 . PRICE 
4. SHARES 
5 . DOLLARS 
6 . BROKER 
7 . CURRENT 
8 . TREND 

Not equa I to IBM 
• 
Greater than 
Equa I to 100 
less than 5000 
Equa I to Dow Jones 
• 
Equal to Up 

Di s p I aye d w i I I be f i I es that are not I BM, have a pr i c e greater 
than 1, purchased in 100-s hare lots with the total transaction 
fess than S5 , 000 , traded by Dow Jones, and the fast entry was 

made during an up trend . Al I records that fit the above 
requirements wi I I be displayed, and pressing SPACE continues the 
search. 

Total fields 

Al I of the numbers in one selected field may be summed and avereged 
across the whole fife . DataPro prompts Input field number (1-8). 
Enter the field number and the field is summed and counted . The 
display reads, for example : 

Total for field 22 . 379 

Average for field 1 . 201 

Preas apace bar to continue 
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Return to Mein Menu. 

Press the 6 key to return to the Main Menu while the Search Option 

Menu is displayed . 

Section 4 -- EDITING RECORDS 

Amend Record 

To correct any field in an existing record, use this option. It doe s 

a direct search on the key field to di spla y the record for amending 

CeditingJ . Please review the Direct Search description for entry 

instructions. 

On displaying the record, DataPro asks Correct record CY/NJ . 

Entering N for No continues the search . 
the field names but not their contents . 

entered in one of the two ways fo II owing : 

Entering Y for Yes 
Each field must be 

Press the Cursor Right Arrow key . As it move s to 

the right, the existing data is uncovered : start 

typing at the point you want to correct. 

Simply enter the correct data _ 

Delete characters with the delete key . 

On completion, return to the menu is automatic . 

Delete Record 

displays 
re -

Conduct the search for 
d isplaying the record, 

the record on the key field, as above . 

DataPro asks Correct record CY/NJ. 
On 

Entering N for No continues the ~earch . Entering Y for Yes deletes 

the record and returns to the Main Menu . 
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Me111ory check 

The amount of memory used depends on the number of fields in each 
record and the number of records. To determine the amount of memory 
remaining unused, press the M key when the Main Menu displays . 

The display : MEMORY CHECK 

Memory free . .. . .. ....••..... 7884 

Record• used. ............... 10 

Record• avallable ........... 210 

The figures displayed wi I I vary with your computer . 

Section 5 -- PRINTING 

Selecting option 7 from the Main Menu displays the printer option 
menu . It offers: 

1. Print all records 

2. Print selected records 

However, the Commodore version of DataPro offers a selection of 
printers before the above menu . These choices are : 

1. Models 1515, 1525, GPlOOVC, MPS801 & some 1526 printers . 
2. A version of the Model 1526 printer . 
3 . The 1520 printer/plotter . 

Pr Int all record• 

All records print In order . 
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Print •elected record•. 

Th• Search Option Menu displays . 
aalection parameters is described 
except that View al I records wi 11 
performs that function. 

The procedure for specifying 
in Section 3, Retrieving Records, 
not work, Print all records 

When a match is found, the record displays and also prints . If no 
match la found, the print option is switched off. You must return to 
the Main Menu by selecting option 6 and re-select option 7 to print. 

Section 8 -- SAVING AND READING FILES 

Fl les are saved to and read from disks, and the Commodore version 
also saves and reads from the Commodore Datasette . 

Exit Fiie 

Exit File destroys the file in memory, so be sure it is saved before 
exercising this option . As an extra precaution, DataPro asks la flle 
eaved CY/N) . Answering . No returns to the Main Menu . 

Answering Yes clears the file so a new file can be created. 

Save Fiie 

Fl lea must be saved to a formatted disk . For the Commodore prepare a 
supply of formatted disks before loading programs . The Apple and 
Atari versions provide for formatting from the program . 

Under this option, when prompted for the filename, enter no more than 
10 characters . To save to the Commodore Datasette, you are prompted 
to press Its PLAY and RECORD buttons simultaneously. Otherwise, the 
procedure Is the same as for the diskette . 
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To save to the Commodore Datasette, you are prompted to press its 
PLAY and RECORD buttons simultaneously . Otherwise , the procedure is 
the same as for the diskette . 

Read Old File 

Exe r c i s i n g th i s opt i on causes the f i I e named to be cop i e d fr om the 
disk to DataPro's file memory . If a file is in DataPro's file 
memory , you are returned to the Main Menu . Enter the exact filename 
in response to the prompt . On the Commodore Datasette, a name is not 
required, and you are prompted to press its PLAY button . 

Disk system errors return you to the Main Menu . 
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WARRANTY 
This article will be replaced if found to be defective in material and1or workmanship with in 90 days of purchase. This shall constitute the sole remedy of purchaser and the sole liability of manufacturer. To the extent permitted by law, the foregoing is exclusive and in lieu of all other warranties or representations whether expressed or implied , including any implied warranty of merchantability or fitness. In no event shall manufacturer be liable for special or consequential damages. 
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